‘ BO CONG THUONG
TRUONG CAO PANG KY THUAT CONG NGHIEP

] QUY TRINH
BAO LUU KET QUA HQC TAP

MA SO: QT.10/QLPT
Ban hanh lan: 01

Bic Giang, nim 2025




QUY TRINH Ma sé: QT.10/ QLDPT
BAO LUU KET QUA HQOC TAP Lan ban hanh:
Ngay ban hanh:

Trang: 02/07

BANG THEO DOI NHUNG THAY POI

STT Lén sira ddi Trang N¢i dung thay déi Ngay thay doi
Trach Ngudi viét Ngudi kiém tra Ngudi phé duyét
nhiém
Chit ky W

Ho va tén Lwong Thi Mai Hoa Chu Dirc Quyét Cad:;f;ﬁi Mai Phwong
Chire vu Gidng vién TP. Quén ly dao tao - Phé Hiéu Trwéng

Nghién ctru khoa hge
va Pam bio chat
lwong




QUY TRINH Ma s6: QT.10/QLDT

-BAO LUU KET QUA HQC TAP Lan ban hanh:
Ngay ban hanh:

Trang: 03/07

I. MUC PICH VA PHAM VI AP DUNG

- Xay dyng, thyc hién quy trinh nhém muyc dich cu thé cac budc bao luu két qua
hoc tap d6i véi HSSV trinh do trung cap va cao dang dam bao quyén lgi cho ngudi
hoc.

- =Quy trinh nay ap dung cho tat ca HSSV hoc trinh do trung clp, trinh do cao
dang cua trudong Cao dang K§ thudt Cong nghié¢p.

- Cac trudmg hop phét sinh khac khi trién khai thuc hién do Hi¢u trudng quyét
dinh.

IL. PINH NGHIA VA TU VIET TAT

BGH Ban Giam hiéu

BM Biéu mau

GVCN Gido vién chi nhiém
HSSV Hoc sinh, sinh vién

Phong Quan ly dao tao — Nghién ctru khoa hoc va Dam

Phpng QLBT bao chit lugng

QT Quy trinh

Qb-CDKTCN Quyét dinh-Cao ding Ky thuat Cong nghiép
TS&CTHSSV Phong Tuyén sinh va Cong tac hoc sinh, sinh vién

IIL. TAI LIEU VIEN DAN

- C#n ctr Thong tu s6 04/2022/TT-BLDTBXH ngay 30 thang 3 nam 2022 cia
Bo trudng BO Lao dong — Thuong binh va Xa hdi vé viée quy dinh td chitc dao tao
trinh do trung cap, trinh do cao ding theo nién ché hogc theo phwong thirc tinh lity mo-
dun hodc tin chi;

- Cin ctt Quyét dinh s6 1659/QD-CPKTCN ngay 15 thang 8 ndm 2022 cua
Hiéu trudng trudng Cao déng K thuat Cong nghiép vé viéc ban hanh Quy ché tb chuc
dao tao trinh dé trung cép, trinh do cao déng theo phuong thire tin chi;

- Cin ctr Thong tu s6 33/2018/TT-BLDTBXH ngay 26/ 12/2018 ctia Bo lao
dong - Thuong binh va Xa hoi, quy dinh vé dao tao trinh dd cao déng, trung cép, SO
cép theo hinh thirc ddo tao tir xa, tu hoc c6 hudng dan;

- Cin cir theo chuong trinh dao tao va K€ hoach ddo tao cua cac nganh nghé,
béc hoc ctia nha truong.




QUY TRINH Mai s6: QT.10/ QLPT
BAO LUU KET QUA HQC TAP Lot yati-han:
Ngay ban hanh:
Trang: 04/07
IV. LUU PO
STT LUU PO CHIU TRACH NHIEM BIEU MAU
Thure hién Phéi hgp
Phong QLDT

HSSV lam Hd

BM.01A-QT.10/QLDT

1 HSSV Céc don vj lién
in bao | ¥ o
so xin bao luu quan (theo mAu) BM.01B-QT.10/QLDT
v Sai
Tiép nhan g
s hd so Phong QLDT HSSV
\ 4
BM.02-QT.10/QLDT
¥ A . 5
3 Lam quyét dinh  [¢— Phong QLDT BM.03-QT.10/QLDT
Sai
BM.02-QT.10/QLDT
4 Duyét Hiéu trudng Phong QLDT
BM.03-QT.10/QLDT
4 : BM.02-QT.10/QLDT
5 Phong QLDT Céc don vi
Théng béo két qua BM.03-QT.10/QLDT
v
B¢ phén Van thu BM.02-QT.10/QLDT
6 { -t Phong QLDT

TS&CTHSSV

BM.03-QT.10/QLDT

o




VO\N P "0 2 g W

—— nnj ogq dg ooy —
. DR JU) | _Wm w_wm: pol 9 Augd - iA uop 28D dey o0y enb 19y Sueg wy nn| ogq _:c.mw quip 3
LaT10/01'10-20WE | o1 ep 10 nn . y o s 6 S L *uouy | 9AND we
OTBRIOL | opq quip 194nD) - 1@T10 Suoyq | 19AnO we| TOEEWHION-LATO SuQud
(Buns 9q A 18] wg] ASSH Nngo Nk e
‘np Sunp enyo ngN) ngd nek np e Junp o ::.M wp | ¢
1@10 BuQyd | YUBL UROY EP ASSH 1Y [ 0BG OS QU | oy oy 1
ugqu don TOEEPHION-L@1O Suoud | 7T 7
00y dof
uenb nyo wey Suni], ea eoyy ‘Suonyd
eip ugAnb yuryd eno ugyu opx -
("*"op A& eno yd o0y
ugnyy ugoy reyd ASSH ‘N 0pq UOp wrg|
RS wiIp 1Y) 1B L) ASSH eno Jyd o6y 3ugp
I Suén yup ugyu oex DI-HM SuQyd -
La@10/01°LO-d10' g ASSHLOZ®SL (ueyu nn|
LA10/01'LO-VI0' g i e 5%%&%“%% ogx Apyu Ay do ] ugnb ugia opi3) nnj _MMQ Mw@; _
s ASSH | ogq wip 1043 191 0o ASSH oo wgpy | 1 ASSH
yuey ugyu oeX ASSHILOPSL SuQud -
:uenb
ugy Sunp 1Qu oo ugyu osex doy 1oyd
uenb ug1 iA uwop o) ‘nnj ogq oM} Ny}
ugp Suony TOEAEFHION-LATO Suoyd
20np nnj oeq JudA udkn3u 00 ASSH -
quey) 20np doy 19yd udiy 2y ia 914 3uQd
o ugoy uey yep enb 393 A@uind og | wop/uiyd og s sgnquay, | VS
VLON A
L/S0 :Sueiy,
‘quey ueq AeSN dVL D0H VN0 LI NATovd
‘qugy ueq ugg
LAT10 /01'LO :9s BN HNIIL ANO




nn| oeq dgy o0y

L@ 10/01'LO-€0'NE enb 19y Sueq - nnj ogq yuip 194nd HOE £ yuin 54 b
LD/ LO-C0WE T o b HOE | ¥ 090 0Bq TOEAFPHON-LATO Buyg | 0 0
0®q yuip 194nQ) -
quey) 20np doy 1oyd udry any) ia T3 ofecBuge——
& ek L ugoyuey | jepenbigy | Aquuéud og | uwop/uiyd og ol sonquay, | M8




"yuip Anb 03y 26y 19y 90nq
yuip 1And ®1 9p oM} Nyl 98O
anj oeq juey ugh ASSHLO®SL 3uoud
dé¢y ooy enb uenb ugy| S0r ot dgn ofy Mo | ol
LA10/01"LO-€0'WE oy Sueg -|iA uop oe) Kenb 3uQuy ASSH ‘nin| 0gq uey
L@10/01'LO-20' e " nnjoeq | ASSH QY end "ASSH g2 Bno nn| o1 nn 9
1a10/01"10-410'Nd - ?O. i S oeq ugy I1gp ooy} gA yuip 19Anb A T
1&1O/01"LO-V I0NE RO - | ERioa R nn|  ASSHIO®SL Suoud -
: ik yuip 194AnQ 9gd 1) NN Y URA
oeq uIx uod - S :
; nnj ogq yuip
L@7T10 Sugyg | 19AnQ BA nnj Ogq UIX 0s oy N
nn| TOgA@HION-LETO 3uQyd
nnj ogq ASSH
; . yuip dgy o0y enb iA uop 92D 10} nn| oeq gnb 193 opq Jugyy
- £ b v b
1d10/01'L0-€0IWNE 1Anbyuey |19y Sueg - | ASSHLIO®SL TO9A®HMON-LETO  SuQyq o owzwco S
LATO/01'LO-TOWE | ueq Iy nes nnj ogq nyj uep 1@10 Suoyg iauop | 97 ?q SUOUL
yuip 194nQ) - ogd 103 quip 194nb I3 Ny ugA
quey) 20np doy 1oyd uny 20y 391A BuQd
. ugoy uéy | yép enbioy | Ad/uéud dg | ia uop/ugyd g i sonquar, | VS

£0/90 :Suei],

‘quey ueq Ae3N
‘yuey ueq ug]

L&TO /0110 :9s BIN

dV1IDOH VN0 L1 NAT10vd

HNRIL AND




QUY TRINH
. BAO LUUKET QU x HQC TAP “|Lan ban hanh:
Ngay ban hanh:

Trang: 07/07

Mai sb: QT.10/ QLPT

VI. HO SO CONG VIEC

h A Th‘ .
TT Tén hd so Noilwwtre | DFU800 | TR Havbs
SO gian luu
1 | Pon xin bao luu (hd so) |- Phong QLDT Ban gidy | 10 nim | Theo quy
. dinh
by ~ Bhog LD trong huy
Quyeét dinh bao luu S o
3 % 3 # - Vian thu o . tai liéu,
2 | Bang ket qua hoc tép Ban gidy | 10 ndm ha
bao luu - Phong ]
TS&CTHSSV
VIL. CAC BIEU MAU/ HUONG DAN KEM THEO
Stt Tén biéu miu/ hwéng din Mi héa

Pon xin bao luu

BM.01A-QT.10/QLDT
BM.01B-QT.10/QLDT

Quyét dinh bao luu

BMO02-QT.10/QLDT

Bang két qua hoc tap bao luu

BM03-QT.10/QLDT




BM.014-QT.10/QLDPT

CONG HOA XA HOI CHU NGHIA VIET NAM
Pioc lap - Tw do - Hanh phic

PON XIN NGHI HOQC TAM THOI VA BAO LUU KET QUA HOQC TAP
(Danh cho sinh vién bdc Cao dang)

Kinh gti:
- Ban Giam hiéu truomg Cao déng K§ thuat Cong nghiép
- Phong Quan ly dao tao — Nghién ctru khoa hoc va Dam bao chét lugng
- Phong Tuyén sinh va Cong tac HSSV
- Phong K& hoach — Tai chinh

- Uy ban nhén din (PHUGNG/XE) ...o.cveeemsiriisisrsessamssssssssissssssssssirssssssssssssssessiens
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Nay em lam don nay gii den Ban Gidm Hi¢u Truong Cao déng k¥ thuit Coéng nghi€p cho
phép em duoc bao luu két qua hoc tip ké tir ngdy..../..../... (hoc ky...- ndm hoc:
........... ydénngay / /  (hocky: = TR HOGE - cee mnnan)
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BM.014-QT.10/QLDT

Em xin cam doan sé& 1am du cac hd so thi tuc theo quy dinh cia Nha trudong va chiu trach

nhiém sa"ip xép thoi gian hoc tap dé theo kip chuong trinh hoc sau khi hét thoi gian bao huu.

Rét mong duoc sy chip thuén ctia Ban Gidm hiéu va cc phong chirc ning.

Em xin chin thanh cam on !

Y kién ciia gia dinh
(ky tén, ghi rd ho tén)

Xac nhén ciia Chinh quyén dja phuong
(UBND Xéa/phwong)
(ky tén, ghi rd ho tén)

Xdc nhén cia phong KH-TC
(ky tén, ghi rd ho tén)

............. , ngay .....thdng....nam
Ngudi lam don
(ky tén, ghi ré ho tén)

Y kién ciia Khoa
(ky tén, ghi ro ho tén)

X4c nhin ciia Phong Tuyén sinh va CTHSSV
(ky tén, ghi rd ho tén)

Xdc nhdn Diém rén luyén cdc hoc kp cua HSSV:

X4c nhin cia Phong QLPT-NCKH&DBCL
(ky tén, ghi ré ho tén)



BMO01.B_QT.10.0LDT

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON XIN NGHi HQC TAM THOI VA BAO LUU KET QUA HQC TAP
(Danh cho sinh vién bdc Trung cdp)

Kinh gtri:
- Ban Giam hiéu truong Cao dang K§ thuat Cong nghiép
- Phong Quan ly dao tao - NCKH va Dam bao chét luong
- Phong Tuyén sinh va Cong tac HSSV
- Phong K& hoach — Tai chinh

e s e B i e
- Trung tam: GDNN — GDTX......cccooiorieisesiniiiaiones
- Uy ban nhén din (PAuONE/XA)......ccummssercesiosssssssensomesssssssssasseassossonssssns
DN eI i il i et A a4 Giottnh
Ngay sinh: .......... o [ e DANIOC: o
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HO KhAU thUOME Tl eeeeeeeieei it e e e ettt e et nia s s e sne e st seeees
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R A S s e e e
Nganh, ngh& A0 tA0:.......ueuvrurrrrrrreineietreeris e st s
Dia chi HEN hé:. .. eeei it cr st can e crns s s s e sra s st sra e
Shdichthonl: . o s Ematli. o s eadniin s
Nay em lam don nay giri dén Ban Gidm Hiéu Trudng Cao déng k¥ thuat Cong nghiép cho
phép em dugc bao luu két qua hoc tap ké tir ngay..../..../ .. (hoc ky...- nim hoc:
.............. Ydénngay / / (hocky: -ndmhoc:..........)
Ly do tam NEUNE NOC: .....ovuimiieiiereeienssiserensesetciins st tsesssasi sttt

......................................................................................................................................

Em xin cam doan s& lam da cic hd so thu tuc theo quy dinh ctia Nha trudong va chiu trach
nhiém sip xép thoi gian hoc tép dé theo kip chuong trinh hoc sau khi hét thoi gian bao luu.

R4t mong dugc su chép thusn ctia Ban Gidm higu va cac phong chire nang
Em xin chén thanh cam on !

., ngay .....thang....nam... ... ...
Y kién ciia gia dinh I’ngu'(‘ri lam don
(ky tén, ghi ré ho tén) (ky tén, ghi rd ho tén)




BM01.B_QT.10.0LBT

Xic nhén ciia Chinh quyén dia phwong Y kién ciia Khoa
(UBND Xi/phwong) (ky tén, ghi r6 ho tén)
(ky tén, ghi ro ho tén)

Xdc nhdn Piém rén luyén cde hoc ky cia HSSV:

X4c nhin ciia Phong Tuyén sinh va CTHSSV
(ky tén, ghi rd ho tén)

......................................................

(ky tén, ghi ro ho tén)

Xic nhén cia phong KH-TC Xic nhén cia Phong QLDT-NCKH&DBCL
(ky tén, ghi rd ho tén) (ky tén, ghi ro ho tén)




BM.02-QT.10/QLBT

BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Poc lap - Tu do - Hanh phiic
KY THUAT CONG NGHIEP

S6: TIBEDETEN . . 7 deaiei o ,ngay  thdng ndm 20......

QUYET PINH
Veé viéc cho hoc sinh, sinh vién nghi hoc tam théi va bio luu két qua hoc tap

HIEU TRUONG TRUONG CAO PANG KY THUAT CONG NGHIEP

Céan cior Quyét dinh sé 2965/QD-BCT ngay 07/4/2014 cta B truéng Bo
Cong Thuong vé viée qui dinh chirc nang, nhiém vu, quyén han va co cAu t6
chirc ciia Truong Cao déng K§ thuat Cong nghiép;

GBI R s soisnasssinis o8 s e s s s s s Ry s o8 vow B v s M s s ;

BN O v v mstiinss o 8 R N W P08 8 SRR AN S 0% S A A5 AR i e :

Cin cr Pon xin nghi hoc tam thdi va bao luu két qua hoc tap cia sinh
VI i svesmimmvissusssnidonss 5 SIAD DAY wurminncs i BOD  sserrmssnan S8 R f
bl P (o T—— :

Theo dé nghi cia ... ,

QUYET PINH:

Pidu 1. Pdng ¥ cho hoc sinh (sinh vién) ............... , sinh ngay ........... , 16p

............... s TEANN. - sessmamines TR SINH MBI wiornn DBE weidiines KOS

.............. duogc nghi hoc tam thoi va bao luu két qua cac mon hoc da dat yéu cau
(c6 bang diém kém theo). Thoi gian bao luu: ké tir ngdy...../..../... (hoc k...

02 B 1 o ) dén ngay o (hoc ky: - nim
BB i st )

Hét thoi gian bao luu, sinh vién can ndp don (theo mdu) va 1am thi tuc
xin tiép tuc quay trd lai hoc tap vé phong ...........

Qu4 thoi han bao luu 20 ngay, HSSV khong lam don va thu tuc di hoc tré
lai thi nha trudng s& ra quyét dinh budc thoi hoc theo quy dinh.

IR O ntnc B3 el psinolscngl



Pidul....oooovieennnn /.

Noi nhin:

- Nhu Diéu 3;

- Phong TS&CTHSSV

- Luu VT, QLDT-NCKH&DBCL

BM.02-QT.10/QLDT

HIEU TRUONG

P



BO CONG THUONG
TRUOUNG CAO PANG
KY THUAT CONG NGHIEP

BM.03-QT.10/QLDT

CONG HOA XA HQI CHU NGHIA VIET NAM
Dic ldp - Ty do - Hanh phiic

BANG KET QUA HQC TAP
(Danh cho HSSYV bio luu)

(Ban hanh kém theo Quyét dinh sG.......... /QD-CDKTCN ngay ......thang....nam....cua Hi¢u truong
trieemg Cao ding K7 thudt Cong nghiép)

Ho tén:
Ngay sinh:
Nganh:
51 K T T e —

ssssenns

Béc d20 ta0:  .ieieiriiiiiiniareiiineniennas
Hé¢ dao tao:
Khoa hoc:
Lép hoc:

STT| Ma hoc phin

Tén hoc phin

Sé | ~ Thang diém
tin : .
chi | H{10 |  H§4 Chir
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Téng sb tin chi:
S6 tin chi ng (diém F - i 1§ % ):
Xép logi rén luyén toan khéa:

sssssssrannnan

sesesee

Trung binh chung tich liy: .................

e eeen, HGAY  thdng  ndm
HIEU TRUONG




