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QUY TRINH Ma sb: QT11/QLDT

TO CHUC PAO TAO NGAN HAN Lo bat Nt

= . « pe ; Nam ban hanh: 2025
(Pao tao thwomg xuyén dudi 3 thang) S& trang: 07

QUY TRINH TO CHUC PAO TAO NGAN HAN
(Pao tao thwong xuyén dwéi 3 thang)

I. MUC PICH VA PHAM VI AP DUNG

- Thiét lap quy trinh théng nhit trong viéc lap ké hoach, tb chirc, trién khai, danh
gia va cong nhan két qua dao tao cac khdéa hoc ngan han, dam bao hiéu qua, chét lugng
va ding quy dinh hién hanh.

- Quy trinh ap dung dbi v6i dao tao thuong xuyén dudi 3 thang cua Nha Truong.

- Ap dung cho céac phong, khoa, trung tam chuyén mon, giang vién, hoc vién va
cac bo phan lién quan trong viéc quan 1y, t6 chirc va thuc hién chuong trinh dao tao
ngén han.

- Céc trudmg hop phét sinh khac khi trién thuc hién do Hiéu trudng quyét dinh.

IL. PINH NGHIA VA TU VIET TAT

1. Pinh nghia:

- Pao tao thuong xuyén, bao gdm: cac chuong trinh dao tao thudng xuyén theo
yéu cdu clia nguoi hoc; bodi dudng, cap nhdt, nang cao klen thie, k§ ndng nghe bdi
dudng hoan thién ky nédng nghé nghiép; kém cap nghé, truyén nghé, tap nghé; chuyén
giao cong nghé va cac chuong trinh dao tao khic c6 thoi gian dao tao dudi 03 thang.
La chuong trinh giang day va hoc tap vdi thoi gian ngan nhung lugng kién thie va ky
nang cung cap cho hoc vién lai kh4 day du, nham dé bd sung, bdi dudng kién thirc, k¥
nang ve mot nganh nghé.

2. Tir viét tit:

BGH Ban Giam hiéu

Phong QLDT | Phong Quan 1y dao tao va Thanh tra gido duc

Phong TS Phong Tuyén sinh va Cong tac hoc sinh, sinh vién

QT Quy trinh

HD Hoi dong xét mién, giam mén hoc
HSSV Hoc sinh, sinh vién, ngudi hoc nghé
GV Gido vién/Giang vién

BM Biéu méu

3. Tai lidu vién din:

- Cin ctr Théng tu sb 43/2015/TT-BLDTBXH ngay 20/ 10/2015 cia Bo Lao
dong - Thuong binh va Xa hoi vé viéc Quy dinh vé dao tao thudng xuyén;

- Can ctr Théng tu sb 34/2018/TT-BLDTBXH ngay 26/12/2018 cua Bo Lao
dong - Thuong binh va Xa hoi vé viéc sira doi, bo sung mdt sd didu thong tu sd
43/2015/TT-BLDTBXH ngay 20/10/2015 quy dinh vé dao tao thudng xuyén;

- Cin ctr theo chuong trinh dao tao va Ké hoach dao tao ctia cic nganh nghé,
bac hoc cta nha trudng.
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3 | Danh sach nha gido, ngudi day nghé BMO03/QT.09.QLDT
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BMO01/QT.09.0LDT

BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Poc lap — Tw do — Hanh phuc

KY THUAT CONG NGHIEP

PON PANG KY HQC NGHE NGAN HAN
(Pao tao thuwong xuyén dwdi 3 thang)

Kinh gtri: - Ban Giam hiéu — Truong Cao ding Ky thuat Cong nghiép.

- Phong Tuyén sinh va Cong tac hoc sinh, sinh vién
- Phong Quan 1y dao tao — NCKH va BBCL.

.........................................................................................................

.........................................................................................................

.........................................................................................................

Hién tai t61 c6 da suc khoe dé tham gia toan khoa hoc.
Téi xin cam doan nhimg diéu khai trén 14 ding su that, tu nguyén dang ky tham gia
khéa hoc va cam két thuc hién nghiém tic cdc ndi quy, quy dinh ctia Nha truong. Néu vi

pham t6i xin chiu moi hinh thirc ky luét cia Nha truong.

Béc Giang, ngay ..... thang ....ndm 20....
NGUOI VIET PON



BM02/QT.09.QLDT
BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
'TRUONG CAO PANG Djc lap - Ty do - Hanh phic
KY THUAT CONG NGHIEP

PHIEU HQC VIEN

Anh T )
4x6 cm

I. THONG TIN VE HQC VIEN (Do hoc vién ghi)

2. Sinh ngay: ..... thdng: ..... D&M ............... 00T W ) X661 b) Fu—————
3. Nguyén quan: (xa/phwong, huyén/thi xa, tinh/thanh pho") ....................................
4. Ho khiu thudng tri (xd/phuong, huyén/thi x4, tinh/thanh phd).........coceeeviiieiiiinnnn,
5 Tinibe sewamnssan Thuoc dbi twong (ghi cu thé cdc d6i teong): ......cceeeeeeennn..
6. Nghé nghiép, noi 1am viéc hi€n nay: .........ocoovvviiiiiii
........................................................ -1 I WO ——
7. Trinh d0 hoc luc (bdc cao nhdt, da tét nehidpr B, OB, TC, THPI, THCS) s s rsasns

8. Khi cin, bao tin cho ai (ho, tén, dia chi): .......cooeniviiiiiiiiiiii

Diénthoai: ..c.oovvvvviiiiiiiiiiiies

T6i xin cam doan nhitng thong tin da khai 1a dung su that, néu sai, toi xin chiu trach
nhiém trudc phap luét.

cveee e, NEAY ... thang....ndm 20....
Nguwoi khai
(Ky va ghi ré ho tén)



BM02/QT.09.0LPT
II. THONG TIN VE NGHE HOQC (Do co s¢ dao tao ghi)

T TR TN i 5 PSR 48 S 8 R Y O
2.’Thf‘1i gian khoa hoc: Khéi lugng chuong trinh: ........... B0 copemsenan ngay thuc hoc.
Bét dau tir ngay ....... thang ........ nam 20.....

Du kién thoi gian két thic khéa hoc vao ngay ....... thang ...... 08m 204 s
3, DI TIEIE O IR o omrmcmmsowmecsms i s s oo 4 S R S8

4. Chuén dau ra (ghi cu thé nhiing kién thitc, k) ndng, thai do nguoi hoc cé duoc, lam duoc
sau khoa hoc):

...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................
...........................................................................................................

-----------------------------------------------------------------------------------------------------------

...........................................................................................................

Bic Giang, ngay .... thang.....ndm 20....
HIEU TRUONG
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BO CONG THUONG
TRUONG CAO PANG
KY THUAT CONG NGHIEP

1. Nghé d30 ta0: ......vvvvveneeninnnnn,
Lop/Khoa: ....vvvvvvvniiiiniinnnnnn.

2. Béi tuong tuyén sinh:

------------------------------------------------------------

------------------------------------------------------------

------------------------------------------------------------

............................................................

3. Muc tiéu dao tao:
3.1. Kién thuc, k¥ nang mém:

---------------------------------------------

---------------------------------------------

---------------------------------------------

---------------------------------------------

---------------------------------------------

.............................................

---------------------------------------------

.............................................

---------------------------------------------

KE HOACH PAO TAO

-----------------------------------------------------

.....................................................

----------------------------------------------------------------------

----------------------------------------------------------------------

----------------------------------------------------------------------

......................................................................

------------------------------------------------------

------------------------------------------------------

------------------------------------------------------

......................................................

------------------------------------------------------

------------------------------------------------------

------------------------------------------------------

------------------------------------------------------

......................................................

4. Thoi gian khéa hoc: ........ thang (TU ..../evvee/20...... &0 ..o i). /20,00

5. Thoi gian thuc hoc: ......... ngay.

6. Ngay khai giang: ....... — 120...

7. Phéan bd thoi gian dao tao.

STT | MO-PUN/MON HQC

THOI GIAN PAO TAO (giv)

Toéng | Ly thuyét | Thye hanh | Kiém tra

Cong:

............... ngay ..... thang .... nam 20.....
HIEU TRUONG
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