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QUY TRINH M3 s6: QT06/QLDT
Lan ban hanh:
HSSV THUC TAP TAI DOANH NGHIEP | Nam ban hanh: 2025
S trang: 14

1. MUC PICH VA PHAM VI AP DUNG

* Quy trinh nay dugc xay dung nham muc dich:

- Huéng dan va chudn héa cac bude thuc hién trong cong tac td chirc cho hoc sinh, sinh
vién thuc tap tai doanh nghiép.

- Pam bio tinh théng nhat, minh bach va hi¢u qua trong qué trinh phdi hop gitra nha
truong va doanh nghiép tiép nhan thuc tap.

- Tao diéu kién thuan loi cho hoc sinh, sinh vién tiép{ can thuc tién san xut, dich vu;
ning cao ning luyc nghé nghiép, k¥ nang 1lam viéc va y thirc to chirc ky luat.

- Téang cuong mbi lién két giira nha truong va doanh nghiép, gép phin ning cao chét
Irgng dao tao gén va6i nhu cau thi trudong lao dong.

* Pham vi ap dung:

- Ap dung trong toan bd qua trinh tb chirc, trlen khai, theo d&i va danh gia hoc sinh, sinh

vién thyuc tap tai cc doanh nghiép, co s& san xuat - kinh doanh - dich vu lién két véi nha
truong trong va ngoai nudc.

- Quy trinh nay ap dung cho tt ca cac nganh, nghé dao tao c6 yéu cau thuc tap tai
doanh nghiép theo chuong trinh dao tao.

- Céc trudng hop phat sinh khac khi trién khai thuc hién do Hiéu trudng quyét dinh.
IL. PINH NGHIA VA TU VIET TAT
1. Pinh nghia:

- Thuc tdp trai nghiém, thuc tdp doanh nghiép, thuc tip t6t nghiép goi chung la
Thyc tap doanh nghi¢p. La hinh thirc di Thyc tép tai cac don vi nhu co quan, xi nghiép,
cong ty, doanh nghi¢p, xudng san xuat, xudng thuc hanh ctia Trudng,...

- Thuc tdp doanh nghiép la mot hoat dong nam trong mdn dun trong chuong trinh
dao tao cua nha trudng, hoc sinh, sinh vién dugc tb chuc tai cac doanh nghiép, co so san
xuét — kinh doanh — dich vu nhim gitp ngudi hoc tiép can thyc tién nghé nghiép.

Théng qua qua trinh thuc tép, hoc sinh, sinh vién dugc:

+ Vén dung kién thirc, k¥ ning d3 hoc vao méi truong lam viée thyuc té.

+ Hinh thanh va phat trién ning luc nghé nghiép, k¥ ning lam viéc nhom, ky ning
giao ti€p, va tdc phong cong nghiép.

+ Hiéu 5 yéu cdu cong viéc thuc tién, tir d6 néng cao kha nang thich ting véi thi
truomg lao ddng sau khi tot nghiép.

+ Thyc tép doanh nghiép dong thoi 1 cdu ndi gitra nha trudng va doanh nghi¢p
trong viéc gin két d4o tao véi thuc tién, gop phan nang cao chét lugng ngudn nhén luc.

2. Tir viét tit:

BGH Ban Gidm hiéu
Phong QLDT Phong Quan 1y dao tao — NCKH va DPBCL
Phong TS Phong Tuyén sinh va Cong tac hoc sinh, sinh vién
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QUY TRINH Mi s6: QT06/QLDT
Lan ban hanh:
HSSV THUC TAP TAI DOANH NGHIEP | Nim ban hanh: 2025
S trang: 14

TT HTQT&QHDN Trung tim Hop tic qudc té va quan hé doanh nghiép
QT Quy trinh

Qb Quyét dinh

KH Ké hoach

GVHD Gido vién quan 1y, huéng din thuc tp ctia Nha truong
CBQL Cén bd quan 1y, huéng din cia don vi thuc tp

HSSV Hoc sinh, sinh vién

BM Biéu mau

3. Tai liéu vién din:

- Cin ctr Théng tu s6 04/2022/TT- BLDTBXH ngay 30 thang 3 nam 2022 cua B
truong Bé Lao dong — Thuong binh va X2 hoi vé viéc quy dinh td chirc dao tao trinh d6
trung cép, trinh d cao déng theo nién ché hoic theo phuong thirc tinh liiy mé-dun hodc

tin chi;

- Cén clr Quyet dinh s6 1659/QD- CDKTCN ngay 15 thang 8 nam 2022 cua Hi¢u
truong truong Cao ding K¥ thuat Cong nghiép vé viéc ban hanh Quy ché t6 chirc dao tao
trinh d6 trung cip, trinh d6 cao ding theo phuong thirc tin chi;

- Cin cr theo chuong trinh do tao va Ké hoach dao tao cua cac nganh nghé, béc

hoc cla nha trudong.

III. THUC TAP DOANH NGHIEP (Do Trung tim HTQT&QHDN dau moi

thwce hi€én)

A
1. Luu do:
QUY TRINH HOQC SINH, SINH VIEN THU'C TAP TAI DOANH NGHIEP
BO PHAN CHUAN BI VA LAP KE HOACH THUC HIEN KIEM T}ﬁ;ﬁ; TONG | s TREY
S R . d 6. K¢
2. Ky duyét - Y
BGH <> d“V
S
Phéng QLDT-
NCKH&PDBCL
5. Quyét dinh cir
P]séng TCHC-QT b GVHD:
QDb cir HSSV di thye 4
" ap Ké A 7. Giao nhiém vy; %
Trung tim > L. Lip Ke tap : 10. L tri
HTQT&QHDN hoach thyre tip Dua HSSV di thye [
7y 1ap (néu co) 9. Panh gia két
— qua thyre tap
Khoa chuyén mé 3. Trién khai, thong bdo den
RN S yEnmen HSSV; Phan cong GVHD
\L 4

HSSV

4. Lam dom xin di thye tdp

8. bi thyre tap: Bdo cdo thyc tap
(Nhit ky, bao cdo thie tap....)
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QUY TRINH M3 s6: QT06/QLDT
Lan ban hanh:
HSSV THUC TAP TAI DOANH NGHIEP | Nam ban hanh: 2025
S trang: 14
Tén Bo
bwéc . phin/don | BjphandV | D80 |
TT R Mo ta : T hoan | Biéu mau
cong vi thue phoi hop s
v - thanh
viée hién
1 |LapKé |- Truéc thoi diém di | Trung tim | - Phong QLDT | Trudc
hoach |thuc tap it nhit 01 | HTQT&Q |- Khoa ngay
thuc tdp |tudn, Trung tdm | HDN - Phong TS thuc tap
HTQT&QHDN lép 1 tudn
ké hoach cho cac 16p
di thuc tap.
- Trung tdm Hop tac | Khoa - Pon vi thuc
qudc té va QHDN tap
lién h¢, két ndi co s&
thuc tdp. Hoan thién
cac tha tuc lién quan
nhu Hop ddng, thod
thudn hop tac,...v61
co s¢ thuc tap. TT
HTQT&QHDN lam
To trinh keém theo
Hb so ning luc cla
co s& thuc tap (Gidy
phép kinh doanh,...)
trinh Hi¢u trudng
xem Xét.
2 | Duyét Trung tam | BGH Phong QLDT Trudce
Ké HTQT&QHDN trinh ngiy
hoach Ban giam hi¢u duyét thuc tap
ban hanh K& hoach. 1 tudn
3 |Trién |- Khoa c6 trach|Khoa - Phong TS
khai, nhiém trién khai Ké - TT HTQT
thong hoach, théng béo dén &QHDN
bao dén | HSSV duoc biét. - HSSV
HSSV; |- Khoa phin cdng
Phan GVHD g TT
cong HTQT&QHDN  dé
GVHD | tong hop gui
P.TCHC-QT ra quyét
dinh ct GV.
4 | Lam HSSV cian ct Ké|HSSV -Khoa BMO1/QT
donxin | hoach thuc tdp, va - Phong TS 06.QLDT
di thyc | huéng din cia Trung - Trung tim
tap tam HTQT&QHDN Hop tic qudc
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QUY TRINH Mi sb: QT06/QLDT
Lén ban hanh:
HSSV THUC TAP TAI DOANH NGHIEP | Nim ban hanh: 2025
S trang: 14
chi dong lam don té va QHDN
xin di thuc tdp, ndp
vé Trung tam
HTQT&QHDN.
Quyét |- Trung tdm | Trung tdm | - Khoa Truée | BM02/QT
dinh cr | HTQT&QHDN lam |Hoptic | - Phong TS thoi | .06.QLDT
HSSV | Quyét dinh cir HSSV | quc té va |- Phong QLDT | diém
di thuc | di thuc tap; QHDN chinh
tap; - Trinh BGH ky ban thire di
hanh Quyét dinh. TT it
nhét 03
ngay
lam
viéc.
Quyét |- Phong TCHC-QT |P.TCHC- |- Khoa Trude
dinhcr |lam quyét dinh ctr | QT - Phong TS thoi
GVHD, | Gi4do vién quan ly, - Phong QLPT | diém
hoc tap | huéng dan, két hop - Trung tdm | chinh
boi hoc tap bdi dudng tai Hop tac quéc | thuc di
dudng |doanh nghiép (néu té va QHDN 150
tao DN | cd). nhat 03
- Trinh BGH ky ban ngay
hanh Quyét dinh. lam
viéc.
Ky Trung tam | BGH Trung tam Hop
Quyét |HTQT&QHDN trinh tac qubc té va
dinh Ban giam hiéu ky QHDN
ban hanh Quyét dinh.
Giao Cén cir vao tinh hinh | TT - Khoa
nhiém |thuc té, Trung tdm | HTQT&Q |- Phong TS
vu; Pua | HTQT&QHDN lam | HDN -HSSV
HSSV | ddu mbi dwa HSSV - Pon vi thuc
di thuc | di thuc tap (néu c6) tap
tap
Dithuc | HSSV can cit Quyét | HSSV - Trung tAm Theo
tap; Bdo | dinh cir di thuc tap, Hop tac quéc Quyét
ciothuc |huéng din  cua té va QHDN dinh cir
tap GVHD thuc hién -GVHD di thuc
thuc tdp theo quy tap
dinh
Nhit ky thue tap: HSSV - Trung tdm Sau khi | BM04/QT
- Trong qua trinh Hop tac quc | két thuc | .06.QLDT
thuc tap HSSV ghi té va QHDN dot TT
lai ddy du cac ndi = CBHD,
dung thuc tdp hang GVHD

~ &5 = Ll
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QUY TRINH

M3 s: QT06/QLDT

Lan ban hanh:

Nam ban hanh: 2025

HSSV THUC TAP TAI DOANH NGHIEP

S trang: 14

tuan. - Pon vi thuc

- Nhat ky lam co s¢ tap

bao cao cho GVHD

tinh hinh thuc tép va

ding & viét bao cdo

thuc tap.

- GVHD gép ¥ vé két

qua va ndi dung thuc

tip qua d6 co thé

diéu chinh ndi dung

hogc nhic nhé HSSV

vé két qua thuc tap.

- Nhat ky ndp vé

Trung tam

HTQT&QHDN

thong qua GVHD

Bao cao thuc tap: HSSV - Trung tam Sau khi | BM05/QT

- HSSV tdng hop Hop tac quéc | két thuc | .06.QLDT

chung cic ndi dung té va QHDN dot thuc

thuc tdp va danh gia - Pon vi thuc tap

thuc tdp cua doanh tap khéng

nghiép viét thanh bao - CBHD, qua 01

céo. GVHD tudn

- GVHD chém diém

két qua thuc tip dwa

vao Bao cao thuc

tap, dua vao danh gia

cua doanh nghiép va

nép vé Trung tim

HTQT&QHDN.
Danh - CBHD va GVHD | CBHD, - Trung tdm Gui | BM03/QT
gid két | thuc hién cac tiéu chi | GVHD Hop tac quéc miu | .06.QLDT
quéa thuc | danh gid qua trinh té va QHDN biéu
tap thuc tap, diém sé dat - Pon vi thuc | danh gia

dugc (Bang diém tap cho don

két qua thuc tap). viTT

khi bat
dau thuc
tap

Trung tam | Trung tdm | - CBHD, | Sau khi

HTQT&QHDN thuc | Hop tac GVHD két thic

hién bao céo két qua quéc téva |-HSSV thuc tép

thuc tip theo quy | QHDN 01 tudn

dinh (vao sb 1én 16p,

nhap diém vio phin




QUY TRINH

Mi s6: QT06/QLDT

HSSV THU'C TAP TAI DOANH NGHIEP

Lan ban hanh:

Niam ban hanh: 2025

S trang: 14

mém Quan ly dao
tao,...)

10

Luu trir

Trung tam | Trung tdm
HTQT&QHDN téng | Hop tac
hop, hoan thién toan qudc té va
bd hd so thuc tap ciia | QHDN
HSSV dwa vao luu
trit tai don vi

GVHD
- HSSV

CBHD, | Sau khi
bao cao
két qua
thuc tap
01 tudn




QUY TRINH Ma s6: QT06/QLDT
Lan ban hanh:
HSSV THU'C TAP TAI DOANH NGHIEP | Nidm ban hanh: 2025
SO trang: 14
3. Ho so cong viéc
TT Tén hé so Noilwutrir | D¥08h0 | Thol | povys
SO gian luu
1 | Ké hoach thuc tap TT HTQT&QHDN | Ban gidy | 10 nim
g | dithyctdpcla | pryTOTEQHDN | Ban gidy | 10 nim
3 | Quyétdinh ck HSSV.di | +7 g1 T&QHDN | Ban gidy | 10 nam | Theo
thye t4p quy
Quy¢t dinh ctr gido vién ) dinh
4 | quan ly, huéng dan thuc TT HTQT&QHDN | Béan gidy | 10 ndm tré)ng
thp : huy tai
5 | Bang diém thuc tap TT HTQT&QHDN | Béan gidy | 10 ndm | li€u, ho
e 11, —— . so
g |DaskyEieagp via TT HTQT&QHDN | Ban gidy | 10 nim
HSSV
7 | Bo céo thuc tap TT HTQT&QHDN | Ban gidy | 10 nim
8 | Bang chdm cong HSSV TT HTQT&QHDN | Ban gidy | 10 nim




QUY TRINH

M3 s6: QT06/QLDT

HSSV THU'C TAP TAI DOANH NGHIEP

Lan ban hanh:

N&am ban hanh: 2025

Sb trang: 14

IV. THUC TAP DOANH NGHIEP (Do Khoa dao tao, HSSV lién hé thuc

hién):
X
1. Lwu do:
QUY TRINH HQC SINH, SINH VIEN THUC TAP TAI DOANH NGHIEP
BO PHAN CHUAN BJ VA LAP KE HOACH THUC HIEN KIEM TRA, TONG HQP LUU TRU
BGH 2. Ky duyét @ T
s
TT HTQT&QHDN L@
hoach thuc tdp
: Eiasiie 6.QD cir HSSV di 8. Giao nhiém vy;
KHOA . thye tép; Phan cong Dua HSSV di thye |
cho HSSV | ™ GVHD tap (néu cd) :
10. Danh gia két
qua thye tap
/
GVHD, CBHD
4. Liy gidly gi6i thigu 5. Lam don xin di 9. Bi thyc tdp, béo cdo thyc tip
HSSV di thire thp (néu cdn) thu tip (Nhat ky, béci) cdo thye tép,...)
2. Mo ta:
Bo
" ; A PR Han o
TT Tén buéde Mo ta phan/don | B¢ phan/DV hoin Biéu
Ae x
0 ié vi thue hoi h . mau
cong viéc } thy P op thanh
hién
- Trudc thoi diém di
huc tip it nhat Ol .
:ui .pT i o | Trung Trudgce
~ A n A &
Lap Ké Hfll“ dT & QrI—LIIDgI\I lap | M - Khoa ngay
1 |hoach o e cﬁg HTQT&Q | - Phong TS thuc
thuc tap ; ogel & C1% ypN - Phong QLDT tap 1
cac 1op c6 Thuc tap, .
trinh Ban gidam hiéu
duyét.
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QUY TRINH Ma sd: QT06/QLDT
Lén ban hanh:
HSSV THU'C TAP TAI DOANH NGHIEP | Nim ban hanh: 2025
S trang: 14

- Khoa dao tao phéi
hop lién hé, két ndi co
s¢ thuc tap. Hoan
thién cac thu tuc lién
quan nhu Hop dong,
thod  thudn  hop
tac,...v0i co s¢ thuc
tdp. Khoa lam To
trinh kém theo HO so
ning luc cua co s¢
thuc tdp (Gidy phép
kinh doanh,...) trinh
Hiéu trudng xem Xét.

Khoa

- Pon vi thuc tap

Duyét ké
hoach

Trung tam
HTQT&QHDN trinh
Ban giam hiéu duyét
ban hanh Ké hoach.

BGH

- Phong QLDT

- Trung tdm Hop
tac quéc té va
QHDN

- Khoa

Trudc
ngay
thuc
tap 1
tudn

Thong
bao cho
HSSV

Khoa dao tao thong
bao cho HSSV vé ké
hoach thuc tap, hudng
dan HSSV cac thu tuc
can thiét

Khoa

- HSSV
- Phong TS

Liy gidy
gidi thi¢u
HSSV di
thyc tép

(néu can)

- Gidy Gi6i thiéu
HSSV dn co quan
thuc tdp duoc Kky
duyét boi BGH.

- Gidy Gi6i thiéu do
GVHD thuc tap nhén
& Khoa va phat cho
HSSV (néu cén).

- GVHD phét truc
tiép cho HSSV.

- GVHD thuyc tip
cung HSSV dem theo
gidy gioi thiéu dén
lién hé thuc tdp hodc
HSSV tu lién hé.

- GVHD, HSSV lién
hé co sd thuc tép
trudc ngay HSSV di
thuc tap it nhat 1
tuan.

Khoa

GVHD,
HSSV.

Trude
ngay
HSSV
diTT
it nhat
1 tudn.

BM07/Q
T.06.QL
PT

Lam don

HSSV cin ca Ké

HSSV

- Khoa

Sau

BMO01/Q

11




QUY TRINH M3 s6: QT06/QLPT
Lén ban hanh:
HSSV THU'C TAP TAI DOANH NGHIEP | Nam ban hanh: 2025
S trang: 14
xin di hoach thuc tip, va - Phong Tuyén | khicé | T.06.QL
thyc tp | hudng dan cua Khoa, sinh va CTHSSV | KH |DT
chu dong lam don xin thuc
di thuc tap, nop vé tap 1
Khoa quan ly. tudn
Trudce
- Quyét dinh cu thoi
Quyét HSSV di thuc tap: diém
dinh ctr Khoa quan ly lép chinh
HSSV di |danh sich dinh kém - Phone TS thie di | BM02/Q
thuc tap; | theo quyét dinh; Khoa ] Phbng opr | TTit |T06QL
Phén cong | - Trinh Hiéu truéng & nhit | DT
GVHD ky ban hanh QD. 03
thuc tép - Phén cong Giao vién ngay
quéan 1y, huéng dan. lam
viéc.
Ky Quyé A Khoa _’dz‘io .:cao ’trinh
dinh Ban giam hiéu ky ban | BGH Khoa
: hanh Quyét dinh.
Giao Cin cir vao tinh hinh
nhiém vu; | thuc té',‘Khoa fiﬁo tao _HSSV
Dua lam dadu moi dua | Khoa - Don vj thure tp
HSSV di | HSSV di thuc tap ¥ =
thuc tip | (néu cd)
HSSV can cir Quyét gl};egt
dinh ctr di thuc tap, - i
. = > - oa, dmh
huéng dan  cua | HSSV _GVHD cir di
GVHD thuc hién thuc
tap theo quy dinh thyre
Nhit ky thue tap:
- Trong qué trinh thuc
Pithuc | tap HSSV ghi lai day
tap, bao da cac ndi dung thuc
cdothuc | tép hang tuln.
tap - Nhét ky lam co s& Sau
bio cio cho GVED | yegy _GviD, cap | ik ?.1\61238
Ur L TS -Pon v thye tap | S | BT
dung dé viét bao céo P Y 1 det TT
thuc tap.
- GVHD gép y vé két
qua va ndi dung thuc
tap qua d6 c6 thé diéu
chinh ndi dung hodc

| 5




QUY TRINH Ma s6: QT06/QLDT
) Lan ban hanh:
HSSV THU'C TAP TAI DOANH NGHIEP Nam ban hanh: 2025
So trang: 14
nhic nhg HSSV veé
két qua thuc tép. .
- Nhiat ky ndp vé
Khoa quan 1y thdng
qua GVHD
Viét bdo cdo thuc Sau
thp: : khi két

™ : thac
= H 5
chunSScVéc ti)llc“l)ig dﬁgp = Khog i - | BMEY
thue E’;ﬁ va danh i% HSSV -Pon vi thuc tdp | thuc | T.06.QL

s el -CBHD,GVHD | tip |BT
thyc tap cua doanh Kho
nghiép viét thanh bao ong
S qua 01

) ’ i tudn
- GVHD cham diém .

£ » A G
két qué thyuc tép dua %y
vila Big cham chug, bidu | BM03/Q
Bao céo thuc tap, dua -

o g e e danh | T.06.QL
vao danh gia cta cong 4 DT
ty,... va nop vé Khoa CBHD fﬁi

an 1y. ’ - i a ;
e« Gvep | EVHD Bon vithue t3p | 40 vi | BM06/Q

nge : TT khi | T.06.QL
, ., | thuc hién céac tiéu chi £
Danh gia ; % ¥ @ bat | DT
Yo danh gia quéd trinh A
10 | két qua i | dau
. thuc tdp, diém so dat
thuc tap : 4% X thuc
duoc (Bang diém két @
qua thuc tap). P
Khoa dao tao thuc Sau
hién bao cado két qua Khi ké
thuc tip theo quy o

. - e T4 - CBHD, GVHD | thuc
dinh (vao sd 1én 16p, | Khoa HSSV

5 & \ A - thuc
nhap diém vao phan tap 01
mém Quan ly dao *P,

tuan
tao,...)
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QUY TRINH

Ma s6: QT06/QLDT

HSSV THU'C TAP TAI DOANH NGHIEP

L4n ban hanh:

Nam ban hanh: 2025

S6 trang: 14

Sau
Khoa dao tao tong tl)d;)
hop, hoan thién toan bt
11 | Luu trit bd hd so thuc tip cta | Khoa ) EIIS?\? AVELD: | S0 lfet
HSSV dua vao luu trix qua
tai don vi thye
tap 01
tudn
3. HO so cong viéc:
TT Tén hd so Noilwu | Dangho | Thol | gy pg
trir SO gian luu
1 | Ké hoach thuc tap Khoa | Bangidy | 10 ndm
2 | Don xin di thuc tip cua HSSV Khoa | Bangidy | 10 nim
3 | Quyét dinh ct HSSV di thuc tap Khoa | Ban gidy | 10 nam Thgﬁﬂ‘lluy
4 ihz}n cong glao ViEnl quan ¥, Khoa | Béangidy | 10 ndm troﬂg hiy
udng dgn thuc tép _ i Lieu
5 | Bang diém thuc tip Khoa | Ban gidy 10 ndm hd s.o’
6 | Nhat ky thuc tdp cua HSSV Khoa | Bangiay | 10 ndm
7 | Béo cao thyc tép Khoa | Bangidy | 10 nim
8 | Bang chdm cong HSSV Khoa | Béangidy | 10 nim
V. CAC BIEU MAU/ HUONG DAN KEM THEO
Stt Tén biéu miw/ hwéng din M3 héa
1 | Pon xin di thyc tdp cua HSSV BMO01/QT.06.QLDT
2 | Phan céng CBQL, GVHD thuc tip BM02/QT.06.QLDT
3 | Bang diém thyc tap BMO03/QT.06.QLDT
4 | Nhat ky thuc tap cia HSSV BM04/QT.06.QLDT
5 | Béo céo thuc tap BMO05/QT.06.QLDT
6 | Bang chdm cong HSSV BMO06/QT.06.QLDT
7 | Giy gi6i thiéu HSSV di thyc tap BM07/QT.06.QLDT

14




BMO01/QT.06.QLPT
BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM

_TRUONG CAO PANG Djc 14p — T do — Hanh phic
KY THUAT CONG NGHIEP

PON XIN THUC TAP

Kinh guri:
- Ban Giam hiéu Truong Cao dang Ky thuat Coéng nghiép
- Phong Quan 1y dao tao - Nghién ciru khoa hoc va Dam bao chit lugng

- Khoa/Phong/Trung tam:. ... ....ovuiurneunrneneniniiiiieieaaanees
BRI TBEL B, .. iccoonnaommenih i 810 8 B ST R R SRR Sy vow v SET HEn BE:. .06 5060 53 0 pmmey i v
NERY GHIL. ... o 5 63 ssmssmissusmimapmsasppomnermmmn s s i 5345 6 55 ST AR LIET VA5 30s
1% 1 5 1T e —— TBRS oo o 0 5. 6 R Khoa:...............
Bac d30 120 (TC, CD, CDLT) . ivuuuiiiiieeeiiis it e
NEANH, NEHE: .. vevveeetenteestenieeaeeireaneeereebe e
Theo K& hoach ciia Nha trudng, 16p chiung em di thuc tap tir ngay . commnel aisiisil B
dén hétngay ......... [cciid20........
Nay em l1am don ndy xin di thuc tap, nghién ctru chuyén dé tai dom Vii....oooieiiinnnnn,
DA CHI: cevnverunennoanesnmmmmmnsernrornsrnessssnssnsssisssssssmmsamuseneseniisssvarsnnanessstnrers
Thoi gian thuc tap: Trong.......... tuan (Tir ngay...... o0 d202.......)

Em xin cam két thuc hién cac ndi dung sau:

- Chap hanh va thyc hién nghiém tic chuong trinh dao tao, chu truong, ké hoach
thuc tap ciia Nha truong quy dinh.

- Luén tuan tha ndi quy, quy ché, quy dinh ddi véi HSSV thuc tap, bao mat thong
tin, an toan tai san ctia don vi, tw ddm bao an toan lao dong theo quy dinh.

- Bdi hoan cac ton thét, hu hong tai san do ban than tw gy ra voi don vi. (néu c6)

- Chii dong lién hé véi Thiy/Co gido quan 1y thuc tap khi cin tu van va hd trg
trong sudt thoi gian thyc tap.

- Em xin hoan toan chiju trach nhiém trudc nhirng néi dung da cam két.

Kinh mong Nha truong xem xét va tao didu kién cho em dugc thuc tap tai don vi.

Em xin chan thanh cam on!

Bdc Giang, ngay....thang....ndm 20...
XAC NHAN CUA KHOA NGUOI LAM PON
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‘TRUONG CAO DANG CONG HOA XA HQI CHU NGHIA VIET NAM
KY THUAT CONG NGHIEP Poc 1ap — Tw do — Hanh phic
Pon vi/Khoa:......covvininnnnn
BANG PIEM THUC TAP
| ) eersenae Khoa:............. Bl #3040 cnmsvesessmaaeser
[ 0110 1211 - R ———————re S e A
Ngay | Gi6i | Piém CBQL | Diém GVHD [Piém thuc

Stt | Ma HSSV Ho va tén sinh | tinh

danh gia

danh gia @

tap @

Bl (b=

Piém thyc tip @= (Diém CBQL danh gia "+ Piém GVHD dénh gid @)/2

Truwéng don vi C4an bd quan ly
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)

Ngay .....

thang ...

Giang vién huéng dan
(Ky va ghi ré ho tén)
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BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
'TRUONG CAO DANG Poc l1ap — Tw do — Hanh phiic
KY THUAT CONG NGHIEP
BAO CAO THUC TAP

HUONG DAN VIET BAO CAO THUC TAP

A. N¢i dung quyén bdo cdo thue tip

1. Giéi thidu tém tit muc tiéu va nhiém vu cta dot thuc tap.

2. Néu r6 tén va dia chi nha may cling nhu so dd td chirc, chirc ning nhiém vu cla cac
thanh vién chinh trong nha may.

3. So db tong thé vé mat béng b tri day chuyén cong nghé va thiét bi, ndm rd dugc chirc
ndng cua tung thiét bi trong day chuyén. Gi6i thiéu va c6 minh hoa céac san pham chinh
va phu ctia nha may ciing nhu ndng luc san xudt cta cac thiét bi hién cé cling nhu xu
huéng phét trién.

4, Murc do tu dong hoa va ung dung tin hoc vao trong cac linh vuc td chirc san xuat, quan
ly va trong diéu khién van hanh céc thiét bi.

5. Hé théng an toan lao dong va phong chong chay nd.

6. Trinh bay ddy du cac ndi dung trong phin chuyén mén chinh theo ding quy dinh trong
phan huéng dan thyc hién.

7. Nhan xét, danh gia va dua ra két luan hay giai phap néu co.

...................

B. Hinh thirc va khoi lwgng ban bdo cao:
Mot HSSV lam 01 quyén bao cdo hoidc mdi nhém 1am 01 quyén bao cdo (Do

ngudi huéng dan quy dinh).

Quyén BAO CAO THUC TAP bao gdm céc phan chinh sau:
1. Bia chinh (Theo mdu)

2. Bia phu (Theo mdu)

3. Loi cam on.

4. Pénh gi4, nhan xét ciia ngudi hudng dén. (Theo mdu)
5. Muc luc

6. Danh sach cac hinh (Néu c6)

7. Danh sach cac bang (Néu cd)

8. Cac tir viét tit (Néu co)

9. Noi dung bao cao

10. Phu luc (Néu c6)
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TRINH BAY BAO CAO:
- Phén néi dung bdo cdo: Mbi HSSV dugc trinh bay trong pham vi tir 10 - 20 trang noi
dung (khong ké cac trang bia, muc luc va 1&i cam on va phan phu luc...).
- Phiin Phu luc: C6 thé 14 cac ban vé va tai liéu lién quan.
- Font chir: Times New Roman (Unicode) Size 13 , dan dong 1.15 lines,

Czn 1&: trén, dudi: 20mm, bén trai 30mm, bén phai 20mm;

- Dénh sé trang & giita phia dudi; in mdt mat.
- Ban vé& so d nguyen ly va ban vé 1&p hodic cac ban v& khac phai tuan theo cac ty 1€ quy
dinh cia TCVN. Phéan hinh vé& phai chiém tdi thidu 75 - 80% dién tich mat gidy. C6 thé
v& bing tay hoic may nhung phai dam bao ding dudng nét, ty 1¢ va cac quy dinh khac
nhu vé cac mdi lip ghép, kich thudc ... va bang ké, khung tén theo TCVN
- Céc ban v& néu 16n hon khd A4 thi dugc phép dugc gap lai bang khd A4 va dan hodc
déng vao quyén thuyét minh.
- Ban nhan xét hay danh gi4 cua doanh nghi¢p va GVHD truc tiép phai 1a ban chinh
(khong photocopy) va déng vao ban bao céo thuc tap.
- Tét ca cac ban v& va ban bao cdo phai ¢6 hinh anh rd rang (co thé in mau nhu:ng hinh
anh nay néu in tring den qua khé nhin) va phai dam béo tinh trung thuc vé ndi dung
(Chép nhan ban photocopy).
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BO CONG THUGNG
TRUGNG CAO PANG KY THUAT CONG NGHIEP
KHOAE .....civiciaansins s nscuin

*k%

Bia chinh

BAO CAO THUC TAP

Sinh vién thye hién:

Giang vién quan ly, hwéng BT sy s s e amaih S SR RS A3

Tén dom vi thwe tAP:...eveveiiineiiniiniiiitiiiiiiiaiee
Pia chi:

C#n bd don vi thuc tAp huéng dan:.....ccoovvevinnneeeieiinnnnn

Bic Giang, nim 20...
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BO CONG THUONG
TRUGNG CAO PANG KY THUAT CONG NGHIEP
KHOAS iiinsnssrsissinsnosnsausensis

*kk

Bia phu

BAO CAO THUC TAP

(Thoi gian thuc tip tir ngay......../......./20...... Ae REAY i« wswislssosswid 2sosons )

Cian bd don vi thure tAp hwong din: .......oevvrrierenieeeneiieeenen

Giang vién huwéng din, qUANIY: ..ooooveiiiiniiiiieneniiniiinnnnee
Sinh vién thwe hién 1: (K, 10 t€1).ceceiiniuciiiiiiininniiiianenennn.
Sinh vién thwe hién 2: (KY, h0 té1n).ceeuceninciicisiiniiiiinianannn.

Sinh vién thue hi€n 3: (KY, 10 t€1).eeeeeeiiiiiiiiiiiiiinieiaiannnnes

Bic Giang, nim 20...
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PANH GIA, NHAN XET CUA NGUOI HUONG DAN

A r b d r ~ - r =
Nhén xét ctia cdn bg don vi thue tip hwéng dan:

Nguwdi nhan xét
(Ky, ho va tén)

NhA rt o . r A > lr h - d: 4

4n xét ciia gido vién quan ly, hwéng dan:

.............................................................................................................................................
.............................................................................................................................................
.............................................................................................................................................
.............................................................................................................................................
.............................................................................................................................................
.............................................................................................................................................
.............................................................................................................................................

Nguwoi nhan xét
(Ky, ho va tén)
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.........................................................................................................
.........................................................................................................
........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................
..............................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................

.......................................................................................................

Hoc sinh, sinh vién




MUC LUC

DANH GIA, NHAN XET CUA NGUOI HUGNG DAN
LOI CAM ON
MUC LUC
DANH MUC CAC HINH
DANH MUC CAC BANG
CAC TU VIET TAT
Chuong 1. GIOI THIEU CHUNG
1.1 .....
1.2 .....
Chuong 2. ...
2.1 ...

ooooo

Chuong 3. KET LUAN
TAI LIEU THAM KHAO
PHU LUC (néu co)

BM05/QT.06.0LDT
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DANH MUC CAC HINH

L2 102111 O —
(Liét ké tdt ca cc hinh c6 trong cuén bdo cdo, Danh s6 thit tir theo chuong)
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DANH MUC CAC BANG

(Kiét ké tét ca cde bang co trong bao cdo, Danh s6 thir tw theo chirong)
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CAC TU VIET TAT
PLC B diéu khién kha l4p trinh
VXL Vixtt Iy
MD May dién

(Liét ké tdt ca cde tie viét tdt cé trong bdo cdo)
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CHUONG 1. GIOI THIEU CHUNG
Chuong nay viét chung. Trinh bay tir 5-6 trang

1.1. Téng quan vé cong ty

Goi y trinh bay

- Néu ro tén va dia chi doanh nghiép cling nhu so dd t6 chirc, chirc ning nhiém vu cia
cac thanh vién chinh trong doanh nghiép.

- So db tdng thé vé mat bang bd tri day chuyén cong nghé va thiét bi, ndm 16 dugc chic
ning cua tung thiét bi trong day chuyén. Gidi thiéu va c¢é minh hoa cac san phdm chinh
va phu ctia nha may ciing nhu ning luc san xuét clia céac thiét bi hién c6 cling nhu xu
hudng phat trién.

- Mirc 46 tu dong hod va ing dung tin hoc vao trong cac linh vue td chirc san xuat, quan
Iy v& trong diéu khién v4n hanh cac thiét bi.

- Hé thdng an toan lao dong va phong chéng chay nd.

1.2. Muc tiéu ciia qua trinh thue tap

Goi y trinh bay

Céc loi ich ma ban than hoc hoi dugc khi thuc tap t6t nghiép?

- V& chuyén mén: cing cb kién thirc chuyén nganh,...

- Vé thai d9, tac phong coéng nghiép: ......

- V& céch t chuc, 1am viéc nhém:..............

Céac phuong phép lam viéc trong qué trinh thyc tap t6t nghiép?

- Néu ra cac phuong phap thuc hién trong qua trinh thue tap t6t nghiép nhu: phuong phap
lam viéc nhém, phuong phap dong ndo. Trinh bay uu va nhuoc diém cua cac phuong

phap.
CHUONG 2. <Tén chwong> No¢i dung thue tip

Goiy:
- MB sinh vién tur trinh bay céc ni dung ma minh thuc tap.
_ Sinh vién tham khéo ¥ kién ciia GVHD dé c6 nhimg dé muyc cu thé va day di hon. Mdi
sinh vién thuc tip nhitg cong viéc khac nhau s& c¢6 nhirng dé muc khéc nhau.
D e i
2.2 s EaE
(Chén cac hinh anh minh hoa, chu thich rd rang ni dung cac hinh anh)
- Trinh bay nhitng ndi dung da thuc hién va két qua da dat dugc.
- Cai tién san phdm néu cé

CHUONG 3. KET LUAN
Hudng phat trién
- Hién tai: Trinh bay hudng khac phuc c4c han ché cua san pham, hé théng dang lam.

- Tuong lai: Trinh bay d& xuét cai tién san phim. Phat trién thém cac tinh ning
M3Au m3 cai thién hon. Tang kha nang tmg dung trong thurc té..
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TAI LIEU THAM KHAO
Vi du:
Tiéng viét

[1] B Nong nghiép va Phat trién nong thoén (1996), Bdo cdo tong két 5 ndm
(1992-1996) phat trién lua lai Ha N§.

[2] Nguyén Thi G&m (1996), Phdt hién va ddnh gid mét s6 dong bat duc duc
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Tiéng Anh
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Trang web
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PHU LUC (néu co)

.......................................................................................................
.......................................................................................................
.......................................................................................................
.......................................................................................................
.......................................................................................................
.......................................................................................................
.......................................................................................................
.......................................................................................................
.......................................................................................................

.......................................................................................................
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BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Poc lip — Ty do — Hanh phuc
KY THUAT CONG NGHIEP

S6: /GT-CDKTCN Bdc Giang, ngay... ...thdng.....ndm 20...
Viv Gidi thiéu hoc sinh, sinh vién
dén co quan thuc tép

GIAY GIOI THIEU

Nhim gép phan ning cao chét lugng dao tao va tao didu kién cho hoc sinh, sinh
vién lam quen, thuc hién céc cong viéc, hoat dong thuc té tai cac co quan. Truong Cao
ding Ky thuat Cong nghiép xin duoc gidi thi€u hoc sinh, sinh vién:

..................................................

béc dao tao (TC, CD, CDLT) ..ot e, Chuyén nganh

................................................................ dén lién hé v6i Quy Co Quan dé

xin thuc tép thuc té.

Rét mong dugc sy hd trg ctia Quy Co Quan trong viée tiép nhén hoc sinh, sinh vién.

Trén trong!

Gidy nay cé gid tri dén hét ngay
....... fo/20.......
Y KIEN CUA PON VI THUC TAP HIEU TRUONG

.........................................................................
.........................................................................
.........................................................................
.........................................................................
.........................................................................

.........................................................................

(Ky tén, déng ddu)

—~————




