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BO CONG THUONG
TRUONG CAO PANG

KY THUAT CONG NGHIEP

M3 hoa: QT.11/TCHCQT
LAn ban hanh: 01 :
Ngdy hiéu lyc:  .28/02/2023
Trang/Téng sb trang:

QUI TRINH THANH LY TAI SAN CO PINH, CONG CU DUNG CU

1. Nguoi co lién quan phai nghién ciu va thuc hién dung cdc noi dung cua Quy

trinh nay.

2. Noi dung trong Quy trinh nay co hiéu luc thi hanh nhu sw chi dao cua Hiéu

truong Truong Cao ding Ky thudt Cong nghiép.

3. Moi don vi dwoc gui 01 ban (cé dong dau kiém soat). File mém duoc cung cap

trén Website cua Nha truong.

NOI NHAN

Hiéu Trudng

Phong KHTC

Pho Hiéu trudng Céc don vi lién quan
Phong TCHCQT Thu ky ISO

THEO DOI SUA POI TAI LIEU
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Mahoa: QT.1I/TCHCQT |
Lan ban hanh: 01

BO CONG THUONG

TRUONG CAO PANG - S
Ngay hiéu lyc:  4/02/2023

KY THUAT CONG NGHIEP

Trang/Tdng sb trang:

QUI TRINH THANH LY TAI SAN CO PINH, CONG CU DUNG CU

1. MUC PiCH

Qui trinh nay hudng dan trinh tu, cach thirc thuc hién va cac yéu ciu théng nhét doi
voi viée thanh 1y tai san ¢o dinh, cong cu, dung cu tai Truong Cao didng Ky thudt Cong
nghiép theo ding cac quy dinh cua phap luét.

2. PHAM VI AP DUNG

- Lanh dao, chuyén vién phong Té chire Hanh chinh — Quan tri, phong Ké hoach —
Tai chinh;

_ Céc don vi, ca nhan thudc Trudng lién quan dén cong tac thanh Iy tai san cd
dinh, c¢ong cu dung cu cta Truong Cao dang K¥ thuat Cong nghiép.

3. THUAT NGU, PINH NGHIA VA CHU VIET TAT

1. Giai thich thuat ngir, dinh nghfa: Khong co
2. Chir viét tat:
- BCT: BY Cong Thuong
- BGH: Ban Giam hiéu truong Cao ding K thuit Cong nghiép
- Phong/P.TCHCQT: Phong T6 chire Hanh chinh — Quan tri
- Phong/P.KIITC: Phong Ké hoach — Tai chinh
- TSCD: Tai san ¢6 dinh
- CCDC: Cong cu dung cu
- QLTS: Quan ly tai san
- HDTLTS: Hoi dong thanh 1y tai san
- HDKK: Hoi dong kiém ké
- bVSD: Don vi str dung
- CVTS: Chuyén vién phong Té chirc Hanh chinh — Quan tri thue hién cong tac
quan ly tai san.
- Cac don vi trong Trudng gdm: Phong, Khoa, Trung tdm tryc thude Truong
4. VAN BAN PHAP LY
1. Luét quan ly, sir dung tai san cong ngay 21 thang 6 nam 2017,
2. Nghi dinh sé 151/2017/ND-CP ngay 26 thang 12 nam 2017 ctia Chinh phu quy
dinh chi tiét mot sd diéu cua Luat quan ly, st dung tai san cOng;
3. Thong tu sé 144/2017/TT-BTC ngay 29 thang 12 nam 2017 cta B¢ Tai chinh
huéng din mot sb ndi dung ctia Nghi dinh s6 151/2017/ND-CP;
4. Luat P4u gia tai san ngay 17 thang 11 nidm 2016;
5. Quyét dinh s ...... /QD-CPKTCN ngay ....... thang ..... nam 20..... ctia Hicu
truong Truong Cao ding Ky thuat Cong nghiép v& viéc ban hanh Quy ché quan ly. su
dung tai san cong.
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BO CONG THUONG
TRUONG CAO DANG
KY THUAT CONG NGHIEP

Ma héa: QT.11/TCHCQT

Lan ban hanh: 01

Ngay hiéu luc: 02/2023

Trang/Tong sO trang:

QUI TRINH THANH LY TAI SAN CO PINH, CONG CU DUNG CU

5. NOI DUNG
5.1. Lwu db
Cic a £ " . m i X S
ke Tréach nhiém Cac bude thue hién Dicn giai
Bude 1 | - Cac don vi c6 nhu - CVTS tiép nhan dé nghiTh:Hm !\ @i |
cau; = san, cdng cu, dung cu cua cac don vi;
- CVTS Phong Ticp nhén (BM.OI-QT.1I/TCHCQT) :
TCHC-QT; dé nghi thanh 1y - CVTS tdng hop tir béo cdo sb liéu dé

nghi thanh 1y tir céc to kiém ké

BuGc 2 | - CVTS P. TCHC-
QT;

P.KHTC;
-DVSD.

Y

Déi chiéu,
kiém tra, tong hop

- CVTS tong hop, phan loai danh muc
TSCD, CCDC theo cic biéu mau
(BM.02-QT.11/TCHCQT)
(BM.03-QT.11/TCHCQT)
(BM.04-QT.11/TCHCQT)

- P.KHTC ra soat, ddi chiéu sb theo ddi
tai san (phin mém);

Budéc 3 | - CVTS P. TCHC-
QT;

4

Lap ké hoach,
phuong an xur ly

- Chi tiét tai muc 3 Dién me heu do
(BM.O5S-QT.11/TCHCQT)
(BM.06-QT.11/TCHCQT)

Budce 4 | - BGH
- Phong TCHC-QT;

Phﬁ": duyét
ké hoach

Dat

ong dat 4

Kh

- Cong van phé duyét thanh ly

- BGH phé duyét ké hoach
(BM.O7-QT.11/TCHCQT)
(BM.08-QT.11/TCHCQT)
(BM.09-QT.1I/TCHCQT)

- Quyét dinh thanh Iap hoi dong thanh
ly tai san

(BM.10-QT.11/TCHCQT)

Bude 5 | - CVTS P. TCHC-
QT;

Y

Chuén bi noi dung cho cudc hop

- Chi tiét tai muc 5 Dién giai-l‘uu} do
(BM.08-QT.11/TCHCQT)

cua HDTLTS (BM.09-QT.11/TCHCQT)
(BM.10-QT.11/TCHCQT) B
Bude 6 | - Hi dong TLTS v - Hoi dong TLTS hop, xem xét, danh

Hop, xem x¢ét
danh gia

gi4 théng nhat danh muc

- Ghi bién ban hop kém theo danh muc
tai san dé nghi thanh Iy
(BM.11-QT.11/TCHCQT)

Budc 7 | - CVTS P. TCHC-
QF;

Y

Lap hé so
thanh ly tai san

- Chi tiét tai muc 7 Dién giai lwu do
(BM.08-QT.11/TCHCQT)
(BM.09-QT.11/TCHCQT)
(BM.12-QT.11/TCHCQT)
(BM.13-QT.1 /TCHCQT)

Buoc 8 | - BGH
-BCT

Dat

Khéng dat

- Chi 1iét tai muc 8 Dién giai lwu do
(BM.12-QT.11/TCHCQT)
(BM.13-QT.11/TCHCQT)
(BM.14-QT.11/TCHCQT)
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BO CONG THUONG
TRUONG CAO PANG
KY THUAT CONG NGHIEP

Ma héa: QT.11/TCHCQT

4n ban hanh: 01

Neay higu lyc:  02/2023

Trang/Téng s trang:

QUI TRINH THANH LY TAI SAN CO DPINH, CONG CU DUNG CU

- Chi tiét tai muc 9 Dién giai liru do

Budc 9 | - Hi dong TLTS
- P. TCHCQT (BM.15-QT.11/TCHCQT)
-P. KHTC v (BM.16-QT.11/TCHCQT)
Thuyc hién thanh ly (BM.17-QT.11/TCHCQT)
TSCDH, CCDC (BM.18-QT.11/TCHCQT)
(BM.19-QT.11/TCHCQT)
(BM.20-QT.11/TCHCQT)
(BM.21-QT.11/TCHCQT)
Budc - Phong TCHC-QT; - CVTS, P.KHTC tdp hop tai licu, ho
10 - Ban Giam hidu; h 4 s0, 1ap va luu ho so cong viée

- Ca nhan/td chirc A
Luu ho so
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Ma hoa: QT.11/TCHCQT

BO CONG THUONG

[.4n ban hanh: 01

TRUONG CAO PANG
KY THUAT CONG NGHIEP

Negay hiéu luc:

0212023

Trang/Tong s0 trang:

QUI TRINH THANH LY TAI SAN CO PINH, CONG CU DUNG CU

6. BIEU MAU
a1 Tén hé so luu Ky hiéu
1 | D& nghi thanh 1y TSCD, CCDC ctia céc don vi BM.O1-QT.11/TCHCQ'I
2 | Danh muc TSCD dé nghi thanh ly cip Bo BM.02-QT.11/TCHCQT |
3 | Danh muc TSCD dé nghi thanh ly cap Trudong BM.O3-QT. 11/TCHCOT |
4 | Danh muc CCDC dé nghi thanh Iy BM.04-QT.11/TCHCQT
5 | Bién ban kiém tra hién trang TSCD, CCDC BM.05-QT.11/TCHCQT |
|6 Bién ban ban giao TSCD, CCDC thu hoi ’ BM.06-QT.11/TCHCQT
I 7 t(},](;r;}% ;;Tm trinh BGH phé duyét chu truvong, ké hoach BM.07-QT.11/TCHCQT
| 8 | Danh muc TSCD dé nghi thanh Iy (cdp truong) BM.08-QT.11/TCHCQT

nghi thanh 1y cép

9 | Danh muc CCDC dé nghi thanh Iy (cép trudng) BM.09-QT.11/TCHCQ'I"
10 | Quyét dinh thanh ldp HDTLTS BM.10-QT.11/TCHCQT
11 | Bién ban hop HDTLTS BM.11-QT.11/TCHCQT"
12 | Cong van trinh BCT dé nghi thanh 1y TSCD (céap bd) BM.12-QT.1I/TCHCQT
13 | Danh muc TSCD d¢ nghi thanh 1y (cip bd) BMVLI3=Q LLL/TEHOOT
Quyét dinh ctia Trudng Cao ding KTCN vé thanh Iy i
14 TSCD, CCDC BM.14-QT.1 1/[(,11(le _____ |
15 | Bién ban hop dinh gia tai san thanh ly BM.15-QT.11/TCHCQT
Quyét dinh cua Truong Cao dang KTCN vé gid khai RSN
16 diém thanh ly TSCD, CCDC NI IL?_I_
17 | Thong bao ban thanh ly tai san BM.17-QT.11/TCHCQT
18 | Phiéu ddng ky mua tai san thanh ly BM.18-QT.11/TCHCQT |
19 | Bién ban hop lua chon don vi mua tai san thanh ly BM.19-QT.11/TCHCQT
20 Quyel‘ dinh cua }ruo’ng CE%O ding KTCN vé chon luya BM.20-QT.11/TCHCQT
don vi mua tai san thanh ly _ ]
21 | Hop dong mua tai san thanh ly BM.21-QT.11/TCHCQT
22 | Bién ban ban giao tai san BM.22:0T. 11/TCHCOT =~
23 | Hudng din bén tai san thanh 1y HDO1-OQL11I/TCHCOT |
7. Ho so lwu trir o bl
TT|  Tén hdsoluu Ky hiéu T LEICK N i
han lvu | nhiém lvu | z
| Mot b ho so luu bao Wi | EACHIC Ban chinh
g0m: P.TCHCQT | Ban photo |
* D¢ nghi thanh ly
1 | TSCD, CCDC cua cac | BM.O1-QT.11/TCHCQT
don vi o
Danh muc TSCD dé il N
k 7 v % r . VL]
2| nghi thanh Iy cép Bo BM.02-QT.11/TCHCQ1
Danh e TSCD'de | py 4 43,67 11/TCHEOT
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X® W



BO CONG THUONG
TRUONG CAO DANG
KY THUAT CONG NGHIEP

Ma hoa: QT.11/TCHCQT

I.4n ban hanh: 01

Ngay hiéu luec:

02/2023

Trang/Tong sb trang:

QUI TRINH THANH LY TAI SAN CO BINH, CONG CU DUNG CU

Truong

Danh muc CCDC dé
nghi thanh ly

BM.04-QT.11/TCHCQT

h

Bién ban kiém tra hién
trang TSCDH. CCDC

BM.05-QT.11/TCHCQT

Bién ban ban giao
TSCD, CCDC thu hoi

BM.06-QT.11/TCHCQT

Cong van trinh BGH
ph¢ duy¢t chu truong,
k¢ hoach thanh ly

BM.07-QT.11/TCHCQT

Danh myc TSCD dé
nghi thanh ly (cap
truong)

BM.08-QT.11/TCHCQT

Danh muc CCDQ dé
nghi thanh ly (cép
trudng)

BM.09-QT.11/TCHCQT

10

Quyét dinh thanh lap
HDTLTS

BM.10-QT.11/TCHCQT

1]

Bién ban hop
HDTLTS

BM.11-QT.11/TCHCQT

12

Cong vén trinh BCT
d¢ nghi thanh ly
TSCD (cap bd)

BM.12-QT.11/TCHCQT

13

Danh muc TSC!:) dé
nghi thanh 1y (cap bd)

BM.13-QT.11/TCHCQT

14

Quyét dinh cua
Truong Cao dang
KTCN vé thanh Iy
TSCDH, CCDC

BM.14-QT.11/TCHCQT

Bién ban hop dinh gia
tai san thanh ly

BM.15-QT.11/TCHCQT

16

Quyét dinh ciia
Trudmg Cao ding
KTCN vé gia khai
diém thanh ly TSCD,
CCDC

BM.16-QT.11/TCHCQT

17

Thoéng bao ban thanh
1y tai san

BM.17-QT.11/TCHCQT

18

Phiéu ding ky mua tai
san thanh ly

BM.18-QT.11/TCHCQT

19

Bién ban hop lua chon
don vi mua tai san

BM.19-QT.11/TCHCQT




BO CONG THUONG
TRUONG CAO DANG
KY THUAT CONG NGHIEP

Mi héa: QT.11/TCHCQT

L4n ban hanh: 01

Neay hiéu luc: 02/2023

Trang/Téng sb trang:

QUI TRINH THANH LY TAI SAN CO PINH, CONG CU DUNG CU

thanh ly

20

Quyét dinh cua
Trudong Cao ding
KTCN vé chon lua
don vi mua tai san
thanh ly

BM.20-QT.11/TCHCQT

Hop dong mua tai san

thanh ly

5 g, -

|7‘.1 thanh iy BM.21-QT.11/TCHCQI
2 Z'rf“ ban ban gAOTAL | psno 5T 11/ TCHEOT
% Hudng dan bén tai san HDO1-QT.11/TCHCQT
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