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QUI TRINH QUAN LY XUONG THUC HANH

1. Nguoi c¢é lién quan phai nghién ciru va thuc hién diing cdc noi dung cua Quy

trinh nay.

2. Néi dung trong Quy trinh nay cé hiéu luc thi hanh nhw sw chi dao cua Hiéu
trucng Truong Cao dang Ky thudt Cong nghiép.

3. Moi don vi duwoc gii 01 ban (c6 dong déu kiém sodt). File mém dwoc cung cap

trén Website cua Nha truong.
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Pho Hiéu truong Céc don vi lién quan
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i Ma hoa: QT.09/TCHCQT

BO CONG THUONG : —— e
. Lan ban hanh: 03

TRUONG CAO PANG i

KY THUAT CONG NGHIgp | Ngdyhidulye:  [2/2023
Trang/Tong s0 trang:

QUI TRINH QUAN LY XUONG THUC HANH

1. MUC PiCH

Qui trinh nay qui dinh céch thirc quan ly va theo dai viée s dung xuodng thuce hanh,
phong hoc ly thuyét qua do gop phin nang cao hi¢u qua hoat dong trong viéc khai thac. st
dung xudng, phong hoc 1y thuyét cia Truong Cao dang Ky thuat Cong nghiép.

2. PHAM VI AP DUNG

- Phong T6 chire Hanh chinh — Quan tri :
- Céc khoa, trung tdm tryc thudc Truong Cao dang K§ thudt Cong nghiép.

3. THUAT NGU, PINH NGHIA VA CHU VIET TAT

1. Giai thich thuét ngit, dinh nghfa:

Khong co

2. Chir viét tat:

- BGH: Ban Giam hiéu truong Cao dang K§ thuat Cong nghiép

- Phong/P. TCHCQT: Phong Té chirc Hanh chinh — Quan tri

- DVSD: Bon vi st dung

- GV: Gido vién

- TH: Thuc hanh

- LT: Ly thuyét

- TKB: Thoi khod biéu
4. VAN BAN PHAP LY

1. Ludt quan ly, str dung tai san cong ngay 21 thang 6 nam 2017,

2. Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 ndm 2017 ctia Chinh phu quy dinh
chi tiét mot s diéu cua Ludt quan 1y, st dung tai san cong;

3. Quyét dinh sb ...... /QD-CBKTCN ngay ....... thang ..... nam 20..... cua Hi¢u
trudng Truong Cao ding K¥ thuat Cong nghiép vé viéc ban hanh Quy ché quan ]\ su dung
tai san cong;

4. Thong tu 07/2017/TT-BLDTBXH ngay 10 thang 3 ndm 2017 quy dinh ché do lam
viée clia nha gido giao duc nghé nghiép;

5. Céac quy dinh cua co quan Nha nudce ¢o lién quan.
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BO CONG THUONG
TRUONG CAO DANG
KY THUAT CONG NGHIEP

Ma hoa: QT.09/TCHCQT

4n ban hanh: 03

Ngay hicu luc:

/2/2023

Trang/Tdng sd trang:

QUI TRINH QUAN LY XUONG THUC HANH

6. BIEU MAU
Tr : ‘ Tén ho so luu Ky hiéu
| S;Iifhet dinh vé viéc giao quan ly phong hoc, xudng thuc BM.01-QT.09/TCHCQ'T
' | Biénban hop don vi phan cong gido vién quan ly xuong R vy <,
2 thie Bk BM.02~Q1.09/IL_IHI_(: QI 5
| Bang tong hop dénh sach gido vién quan ly xudng thuc ; A
L 8 Wb i tratng BM.03-QT.09/TCHCQ I B
4 | Danh myc trang thiét bi, dung cu BM.04-QT.09/TCHCQT |
5 | S6 theo dai Hi¢u qua st dung thiét b ] BM.05-QT.09/TCHCQT
6 | Ké& hoach vé sinh xuong thuc hanh thuong xuyén BM.06-QT.09/TCHCQT
7 | Ké hoach vé sinh xuong thuc hanh dinh ky BM.07-QT.09/TCHCQT
& | K¢ hoach sur dung xuong BM.08-QT.09/TCHCQT
9 | Ké hoach bao dudng dinh ky may mée, thiét bi BM.09-QT.09/TCHCQT
10 | Bién ban kiém tra xuéng thuc hanh BM.10-QT.09/TCHCQT |

3 Ho so lwu triv

Ghi chu

Sl Trach nhiém
TT Tén ho so luu Ky hi¢u han '
luru
lru
Mot bd ho so luu v | B5 TEHE-ET
% 10 nam | :
gdm: Céc don vi

| Ban photo |

Ban chinh

i Quyét dinh v& viéc
1 | giao quan ly phong
hoc, xudng thuc hanh

BM.01-QT.09/TCHCQT

Bién ban hop don vi
phéan cong gido vién
quan ly xudng thuc
hanh

BM.02-QT.09/TCHCQT

Bang tong hop danh
sach gido vién quan ly
xuong thuc hanh toan
trudng

BM.03-QT.09/TCHCQT

Danh muc trang thiét
bi, dung cu

BM.04-QT.09/TCHCQT

.| S6 theo doi Hiéu qua

stk fung fhick b BM.05-QT.09/TCHCQT

K¢é hoach vé sinh
6 | xuong thuc hanh
thuong xuyén

BM.06-QT.09/TCHCQT

K& hoach vé sinh
7 | xuong thuc hanh dinh
ky

BM.07-QT.09/TCHCQT

K& hoach sir dung
xuong

BM.08-QT.09/TCHCQT




BO CONG THUONG
TRUONG CAO PANG

KY THUAT CONG NGHIEP

Ma héa: QT.09/TCHCQT

Lan ban hanh: 03

Ngay hiéu luc: /2/2023
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QUI TRINH QUAN LY XUONG THUC HANH

K¢é hoach bao dudng

9 | dinh ky may moc, BM.09-QT.09/TCHCQT
thidtbj
g |BETDRIKIPINIAS . . | p 1 BT ORICHEOT

xuong thuc hanh




L 30|

1
KY

o

BO CONG THUONG
'RUONG CAO DANG
THUAT CONG NGHIEP

M hoa: QT ()9/1LIILQ1
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Trang/Tong so trang:

QUI TRINH QUAN LY XUONG THU'C HANH

0. B[I* U MAU

|
' Bién ban hop don vi phan cong gi

Tén ho so luu

Ky hié¢u

; Quy&l dinh vé viée giao quan ly phong hoc, xuong thue

1

hanh

BM.O1-QT.09/TCHCQT

thuc han h

o O

4o vién quan ly xuong

BM.02-QT.09/TCHCQT

3
4
5

6

‘ Banu tong hop danh sich Omo vicn quan ly xuong thuce

lmnh toan trudng,

| Danh muc trang thiét bi, dung cu
| S6 theo doi Hidu qua st dung thiét bl 7

! K¢ hoach vé sinh xudng thue hanh Lhuqmg_&gyén

BM.03-QT.09/TCHCQT
BM.04-QT.09/TCHCQT

7 | K¢ hogch v¢ sinh xuong thue hanh dinh ky

8

‘ K¢é hoach str dung xuong

| BMLO5-QT.09/TCHCQT
BM.06-Q1.09/TCHCQT
| BMLO7-QT.09/TCHCQT

BM.08-QT.09/TCHCQT

9 \ K¢ hoach bao dudng dinh ky may moc, thiét bi

BM.09-QT.09/TCHCQT

Ij:m ban kiém tra xuo

ng thuc hanh

BM.10-QT.09/TCHCQT

7. Ho so luu triv

rivr

N

|

Tén ho so luu

Ky hiéu

Lho Trach nhiém
e - -
han : Ghi chu
Iuu
luu

M()l bo ho so luu
) UUIH

QU)LI dmh vé vige

giao quan ly phong

hoc. xuong thue hanh

BM.O1-QT.09/TCHCQT

05 nim

P, TCIIC-QT
Cécdonvi
|

Bién ban hop don vi

' phan cdng gido vicn

quan ly xuong thuc

| hanh

BM.02-QT.09/TCHCQT

(OS]

wh

6

) 1\\

_bl dung cu

Bang tong hop danh

sach gido vién quan ly
| xuong thue hanh toan
o uong

BM.03-QT.09/TCHCQT

Danh muc 1c tr ang thiét

So theo doi ”lLLl qua

st dung thictbi

K¢ hoach vé sinh
xuong thue hanh

| thuong xuyCn

BM.04- Ql 09/1CIILQ1

BM.05-QT.09/TCHCQT!

BM.06-Q1.09/TCHCQT

K¢ h()dth vé sinh
xuong thue hanh dinh

BM.07-QT.09/TCHCQT

KE ‘hoach str dung
Xuong

BM.08-QT.09/TCHCQT

Ban chinh
Ban photo
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BO CONG THUONG
TRUONG CAO DANG

KY THUAT CONG NGHIEP

[ Ma héa: QT.09/TCHCQT

[.an ban hanh: 01

Neay hicu luc:

Trang/ToOng s6 trang:

‘ K¢ hoach bao dudng

0 | dinh k¥ may moc,
cthidtbi
10 - Bicn ban kiém tra

| xuong thue hanh

BM.09-QT.09/TCHCQT

BM.10-QT.09/TCHCQT

QUI TRINH QUAN LY XUONG THU'C HANH




BM.01-QT.09/TCHCQT

BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Poc lap - Tw do - Hanh phue

KY THUAT CONG NGHIEP

So: /QD-CHBKTCN Béc Giang, ngay thang — nam 20....

QUYET DINH

Vé viée giao quén ly phong hoc, xuéng thue hanh

HIEU TRUONG TRUONG CAO DANG KY THUAT CONG NGHIEP

Cen cie Quyét dinh s6 2965/0D-BCT ngay 07/4/2014 cua B¢ truong Bo Cong
Thuong, vé viée quy dinh chirc nang, nhiém vu, qz.ryén han cua Truong Cao dang Ky
thudt Cong nghiép,

Theo 6 nahi CUA i wers . s v soswes v sy

QUYET DINH:

B i T e s e s o e s s Sepss sonan R 6 S 6
EIRBIE T 1ovs saerssmsais s s s s s s A b T AR A A IR v s
B B . . . e o ———————————— s R PR Sy e /
HIEU TRUONG
Noi nhdn: (Chit ky, dong ddu)
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:l‘RU'(')'I\TG CAO DANG CONG HOA XA HQI CHU NGHIA VIET NAM
KY THHUAT CONG NGHIEP Poc lap - Tuw do - Hanh phic
510 1 [ ) (——

Bdc Giang, ngay thang — nam 20....

BIEN BAN HOP DON VI

Vé viée phin ¢dong GV quan ly xuong thyue hanh
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TRUONG CAO DANG

KY THUAT CONG NGHILP

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phue

PON VEhmnmmnnsusmss
Bic Giang, ngay thang — nam 20....
BANG TONG HOP DANH SACH GIAO VIEN
Quan ly xudng thue hanh
Y T s Ghi
| TT | I'en giao vien Don vi Quan ly xuwong ,
chu
1
e I e e "
; -

TRUONG DON VI

Nguwot lap



BM.04-QT.09/TCHCQT

TRUONG CAO DANG

CONG HOA XA HQI CHU NGHIA VIET NAM

KY THUAT CONG NGHIEP

Poc lap - Tw do - Hanh phiic
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l Model — , » Nim dua | Tinh .
. . _ i Pon vi So o Ghi
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[ Thiét bi - My mée
T S
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TRUONG CAO DANG KY THUAT CONG NGHIEP Mi don vi:
DON VI SU DUNG: M3 Thiét bi:

SO THEO DOI
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(Ap dung doi véi thiét bi trén 50 triéu dong)
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BM.07-

QT.09/TCHCQT

TRUONG CAO DANG KTCN CONG HOA XA HQI CHU NGl

1A VIET NAM

318, < S—————— Poc lap - Tu do - Hanh phic

KE HOACH VE SINH MAY MOC, THIET BI DINH KY

Nidm hoc: 202.... - 202..
Thoi an Tu 1 Sh dén 16h 30 vao cde ngay tha 6 hang tuan

T,  Xwong Ngum thyuce hién Kiem tra/ Danh g g,m

Ghi chu

G/u chu Ké hoach c/ﬂ su dung cho nam hoc nhdt dinh.
Bdc Giang, ngay  thdng

Trudng don vi Neguoi lap

nam 202...
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BM.10-QT.09/TCHCQT

T Noi dung S6 lwong

1 Diéu kién van hanh

.| Tinh trang bao quan
| (Sach sg, vé sinh...)
3 | Quan ly s6 sach

4| 86 theo doi tang giam TSCD

TRUONG CAO DANG CONG HOA XA HQI CHU NGHIA VIET NAM
KY THUAT CONG NGHIEP Poc lap - Tw do - Hanh phic

PHONG TCHCQT

S: /BB-TCHCQT Bie Giang, ngay ... thing ...... nam.......

) BIEN BAN ’
Kiém tra quin ly, st dung trang thiét bi

Don vi duoc KABIIY T0 oo eeeeeeeee oo e eee e e ense e ene e
Hom nay, ngay....... TR s nam 20.....
DA 1M e Truong Cao dang K¥ thudt Cong nghiép
Ching toi gom:
L OB . ecnememeiiasaeeR S s S Chlrc VU ;
2. (A)ng/Bé: .............................................. ChUC VUi :
3 (A)ng/Bé: .............................................. UL WALE neernnrsasmens s AR ET :

Cung tién hanh kiém tra hién trang thiét bi:

Tinh trang

- —— Ghi chu
Pay da | Thicu

S6 theo dai hi¢u qua sur dung

5 o
thiét bi
p NoOi quy van hanh/su dung thiét |
) _ 1
bi }
EYAITH GBI CIINVD. oo ransmecssnsiossinnssinsssssssss 43 mEw oy s ea ey aa s S S eV ST AR T A A
Kbt Tofn KiBR BB - v sonsnansrnssmans ks 43§ 815 B AR AR
DAI DIEN TO KIEM TRA DON VI SU DUNG
(KY, ghi ra ho, 1én) TRUONG DON VI CAN BO THEO DOI TAI SAN
(Ky, ghi rd ho, 1én) (KY, ¢hi rd ho, tén)



