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TRUONG CAO PANG
KY THUAT CONG NGHIEP Ma sé: QT.04.QLDT
QUY TRINH Nfgéy ban hanh: :
IN-QUANLY-C A}) PHAT VA LUU TR |L4n ban hanh: thir nhat
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DANH SACH PHAN PHOI TAI LIEU

STT Tén don vi/Chirc danh STT Tén don vi/Chirc danh
1 |Hiéu trudéng = i3]
2 |Phong TCHC-QT [5] B2
3 |Phong KH-TC = B
4  |Phong Quan ly dao tao = 5
THEO DOI SUA POI, BO SUNG
TT Pé muc Trang Nbi dung sira dbi




1. MUC PICH:
- Pam bao viée cép phat van bang tét nghiép cho hoc sinh sinh vién duoc chinh xac,
chit ché.

- M6 ta nhiém vy cua don vi va ¢4 nhén c6 lién quan dén quy trinh nay, dong thoi 1a
co s& dé ca nhan thuc hién nhiém vu ciia minh.

2. PHAM VI AP DUNG

Quy trinh nay ap dung khi in an, cép phat va quan ly t6t nghiép dbi véi HSSV tdt
nghiép cao ding, trung cip trong truong Cao ding K§ thuat Céng nghiép

3. TAI LIEU THAM KHAO
- Theo ké hoach hoc tap va tién do dao tao hang nam da dugc phé duyét.

- Can ctt Quyét dinh sb 2965/QD-BCT ngay 07/4/2014 cia B truéng Bo Cong
Thuong vé viéc qui dinh chirc nang, nhiém vu, quyén han va co cdu td chirc cua Truong
Cao dang K¥ thuat Cong nghiép;

- Can cir Thong tu sé 10/2017/TT~LDTBXH ngay 13 thang 3 nam 2017 ctua Bo Lao

dong - Thuong binh va Xa hoi quy dinh ve mau bing tét nghiép trung cép, cao ding; in,
quén ly, cap phat, thu hdi, hity bé bang tdt nghiép trung cip, cao diang;

- Cin cir Thong tu s6 09/2017/TT-LDTBXH ngay 13 thang 3 nam 2017 cua B Lao
dong - Thuong binh va Xa hji quy dinh viéc td chire thuc hién chuong trinh dao tao
trinh d trung cip, trinh do cao dang theo phuong thirc tich 1ty mé-dun hodc tin chi; Quy
dinh kiém tra, thi, xét cong nhan tét nghiép;

Céan ctr Thong tu 34/2018/TT-BLDTBXH ngay 26 thang 12 ndm 2018 ctia Bo Lao
dong - Thuong binh va Xa hoi vé viée Stra doi, bd sung mét sé diéu Thong tu sb
10/2017/TT-BLDTBXH ngay 13/3/2017 quy dinh vé miu bang t5t nghiép trung cip, cao
dang; viéc in, quan 1y, cip phat, thu hoi. hily b bang tét nghiép trung cép, cao ding;

Can ctr Thong tu sé 24/2020/TT-BLDTBXH ngay 30 thang 12 ndm 2020 cta BJ
Lao dong - Thuong binh va Xa hoi vé viéc stra dbi bd sung mot sb diéu cua Thong tu
10/2017/TT-BLDTBXH ngay 13 thang 3 ndm 2017 ctia B truéong B Lao dong —
Thuong binh va X hoi quy dinh vé mau bang tét nghiép trung cép, cao ding; in, quan
Iy, cap phat, thu hdi, huy bo bang tét nghiép trung cip, cao déng.

- Va mdt s6 quy dinh khéc c6 lién quan...
4. THUAT NGU - PINH NGHIA - CHU VIET TAT
- Phong QLDT: Phong Quan ly dao tao
- CTCT-HSSV: Cong tac Chinh tri - Hoc sinh, sinh vién
- HSSV: Hoc sinh sinh vién
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5. NOI DUNG
5.1. N¢i dung

TT Luu d6 Trich nhiém Tai liéu biéu mau
o Tiép nhan Quyét dinh Hoi dong xét tt nghiép
1€p nhan Quyét dinh va oty - B gl 0 =
danh sach HSSV tét nghiép | | - Phong QLDT Quyet dinh tot nghiép
02 : ; .
In bang, chiing chi <+ Phong QLDT Theo quy dinh
I
03
04 ! ‘
Ky duyét BGH Trudng
05
Déng dau Phong TCHC-QT
06 h 4 :
Vao s6 cép bang, chimg chi Phong QLDT BM.01-QT.04/QLDT
07 - : ‘
Phat bang, chimg chi Phong QLDT
) BMO01-QT.04/QLDT
08 Quan ly, Iru trit Phong QLDT

BMO02-QT.04/QLDT
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6. HO SOLUU:

Tén hd so Thoi gian lvu Trach nhiém
. ; ) Phong QLDT, B0 phan
Quyét dinh tot nghiép Vinh vién Vin thu luu trit - Phong
TCHC-QT
. = Phong QLDT, B§ phan
Danh sach sinh vién tot nghiép Vinh vién Vin thu luu trit - Phong
TCHC-QT
S6 quan 1y va cap phét vin bang Vinh vién Phong QLDT

7.PHU LUC
CAC BIEU MAU PINH KEM:

1. S6 cap bang, ching chi tot nghiép (BM.01-QT.04/QLDT)

2. Sb cap ban sao bang, ching chi tot nghiép (BM. 02-QT. 04/QLDT)

3. Don xin chinh sira bing tot nghlep/cap ban sao bing tét nghiép (BM.03-QT.04/QLDT)

4. Bién ban vé viéc Xéc dinh phdi van bing t6t nghiép phai hiy (BM.04-QT.04/QLDT)
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BM.03-QT.04/QLDT

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PON DE NGHI
CHINH SUA BANG TOT NGHIEP/CAP BAN SAO BANG TOT NGHIEP

Kinh givi: Truong Cao dang K¥ thuat Cong nghiép

Telten lay > saliiommime i s st Mamne): o oomnmbumsns
Neavainh oaabiononos s L@ RRINY. <5 et oo v 48 AHARS A A LA 0 55 SR AT s
S& CMND (56 hd chiéu/can cudc cONg dAn): ......veveeeeeeeeeeeeeeieeeeeeies e
Ngay cz“'lp: ........................................................................................
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HiCH 18y dah b GORND TACIAL i oo i3 00 st i siies it ssibusris Ribasss oo oo puiais

Trude ddy toi 1a hoc sinh/sinh vién cia Truong Cao déang Cong nghiép va Thuong mai,

BHOA s won vy o vinn v iBnssnnsnvs ppviss ot sORNRE b bo s b an s En i ey sl S s et bty
Nganh/nghé dao tao: .........cccveevennn. Hinh thirc: dA0TA07 uvees oo s covns vuvissmmssossss

FHDLA0 18E 0k i vinsenini s e i oy daes s SRR b e e e s e s e eSS A
b3 duoc cdp bang ngay ......... thang .oisveesis 11317 § AR R
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Nay t6i lam don nay dé& nghi nha trudng cip ban sao bang tot nghiép tir s gbe ma toi da
dugc nha treong cap.
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To6i xin chan thanh cam on ./.
.......... o OOV . v HARE it 20
NGUOI VIET PON

(Ho tén va chir ky)



BM.04-QT.04/QLDT

BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG Poc lap-Tu do-Hanh phiic
KY THUAT CONG NGHIEP

Bdc Giang, ngay  thang  ndm 20

BIEN BAN
( V& viéc: Xac dinh phdi van bang tot nghiép phai huy)
Hoém nay, vao hdi  giongay thang nam 20
Dia diém: Tai Truong Cao ding Ky thuat Cong nghiép
Chung t6i gdm:

Lap bién ban, xac dinh hién trang van béng tot nghiép thude cac trinh d dao tao hé

chinh quy, cu thé nhu sau:

So

Ghi chu
luong

TT Loai van bang, chirng chi Hién trang

Két ludn: Hily s6 Vin bang t6t nghiép trén.
Téng sb van bang, chimg chi phai huy 1a: .... vin bing, chimg chi.

CAC THANH VIEN LAP BIEN BAN HIEU TRUONG




