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I. MUC PICH VA PHAM VI AP DUNG

- Thyc hién c6 hiéu qua cong téc thanh tra, kiém tra, gidm sét c4c hoat dong
gido duc, dao tao, trong pham vi quan ly cua nha trudng.

- Nhim chi dong phong ngira, phét hién nhiing tiéu cuc, sai pham veé thuc
hién ché d¢ chinh séch, quy ché, quy dinh trong cac linh vuc quan ly gido duc va
dao tao. Qua d6 tham muu gitp Hiéu Trudng vé cong tic quan ly giao duc trong
nha truong.

- Xay dung ddi ngli can bd thanh tra ¢ pham chét dao dirc tét, cé kha nang
hoan thanh t&t nhiém vu. Thanh tra gido duc phai tuan thi quy dinh cua phap
luat, tién hanh cong téc thanh tra ding quy trinh, thu tuc, dam bao tinh chinh xéc,
khach quan, kip thoi, khong lam can tré cac hoat dong binh thudng cuia céc ca
nhan, t6 chirc, don vi trong nha truong.

- Quy trinh ap dung cho giang vién, bd mén va cac khoa chuyén mén, trung
tam DPTTHPT&DHNN.

II. TAILIEU VIEN DAN, THAM KHAO

- Cin ctr Théng tu s6 09/2017/TT-BLDTBXH ngay 13 thang 03 nam 2017 cua
B6 Lao dong - Thuong binh va Xa hoi ban hanh quy dinh viéc t6 chirc thuc hién
chuong trinh dao tao trinh d§ trung cép, trinh d6 cao dang theo nién ché hogc theo
phuong thic tich Iiiy md-dun hodc tin chi; quy ché kiém tra, thi, xét cong nhén t6t
nghiép;

- Can ¢t Quyét dinh sé 1028/QD-CDKTCN ngay 31 thang 10 ndm 2019 cta
Hiéu truong truong Cao ding K thuét Cong nghiép vé viéc ban hanh Quy ché dao
tao trinh d¢ trung cap, trinh dg cao dang theo phuong thirc tin chi; Quy ché kiém tra,
thi, xét cong nhan tot nghiép;

- Cén cir Théng tu s6 04/2022/TT-BLDTBXH ngay 30 thang 3 nam 2022 cta
B9 truong Bo Lao dong — Thuong binh va Xa héi vé viéc quy dinh t6 chirc dao tao
trinh d6 trung cap, trinh d6 cao ding theo nién ché hoic theo phuong thic tinh liy
mo-dun hodc tin chi;

- Cin ctr Quyét dinh sé 1659/QD-CPKTCN ngay 15 thang 8 nam 2022 cla
Hi€u trudng truong Cao dang Ky thuat Cong nghiép ve viéc ban hanh Quy ché t6
chirc do tao trinh dd trung cép, trinh d9 cao dang theo phuong thirc tin chi;
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- Cin ctr theo chuong trinh ddo tao va K& hoach dao tao cua céc nganh nghé,
béac hoc cia nha truong.

- Céc vin ban quy dinh vé thanh tra.
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III. PINH NGHIA VA CHU VIET TAT
1. Pinh nghia:

Thanh tra hoat dong gido duc la hoat dong xem xét, danh gla xtr ly theo
trinh ty, thu tuc do phap luét quy dinh cia co quan quén ly nha nudc vé gido duc va
dao tao 601 v6i viée thue hién chinh sich, phap ludt, nhiém vu, quyén han, ndi quy,
quy dinh vé tidu chudn, quy tic hoat chuyen moén thude linh vuc gido duc va dao tao
clia co quan, td chirc, ca nhan tham gia hoat dong gido duc va dao tao trong pham vi
ca nudc nhim ting cudng hiéu luc, hidu qua quan ly, ddm bao va nang cao chit
lugng gido duc va dao tao, thanh tra gido duc thyc hién chitc niing thanh tra thanh tra
hanh chinh va thanh tra chuyén nganh trong gido duc.

2. Tir viét tit:

BGH Ban Giam hiéu

BLDTBXH B¢ Lao dong — Thuong binh va X3 hoi

BM Biéu mau

CPKTCN Cao dang K§ thudt Céng nghiép

DTTHPT&DENN I];)gak(l)i ég_:l() trung hoc pho thong va dinh huéng nghé
P.QLDT-NCKH & | Phong Quan ly dao tao — Nghién ctru khoa hoc va
PBCL Dam bao chit luong

Qb Quyét dinh

QT Quy trinh

TB Thong bao

44 Thong tu

TTGD Thanh tra gido duc
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IV. NOI DUNG QUY TRINH

4.1 Lwu dd mb ta quy trinh

Chiu trach nhiém

STT Luwu do : Biéu miu
Thue hién Phoi hgp
BM.01-
Xay dung ké T truéng OT.01/TTGD
1 hoach thanh tra TTGD
Khéng duyét
) Il Hicu truong  [T6 truéng TTGD
Phong QLDT- ([Céc donvilién |gas02
3 R T8 harh I NCKH&DPBCL |quan OT.01/TTGD
Thue hién thanh tra Cac thanh vién Cac don vi lién
. S doan thanh tra | quan
i o e
5 Bizn banthah tra Céc thanh vién | Céc don vi lién OT.01/TTGD
doan thanh tra | quan BM.04
l OT.01/TTGD
; , BM.05
6 Béo cdo két qua TT To trudng Gi4m hiéu OT.01/TTGD
= TTGD
\BM.01-
OT.01/TTGD
7 To TTGD BM.02
OT.01/TTGD
\BM.03
OT.01/TTGD
\BM.04
OT.01/TTGD
\BM.05

OT.01/TTGD

2 A~
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4.2 Dién giai lvu do
Buée 1: Xay dung ké hoach Thanh tra

Cin ctr vao hoat dong thuc té cong tac thanh tra hang ndm. Thyc hién yéu céu
thanh tra cia ban Giam hi€u nha truong, t6 trudng t6 thanh tra gido duc x4y dung keé
hoach thanh tra ndm hoc trinh Hi¢u trudng phé duyét.

Budc 2: Duyét
Hiéu trudng phé duyét ké hoach thanh tra ndm hoc.
Buwée 3: Ra thong bao thanh tra

Cin ¢t vao ké hoach thanh tra ndm hoc d3 dugc Hiéu truéng phé duyét, tb
trudng TTGD ra thong bao cu thé vé ndi dung thanh tra va théng bao téi cac phong,
khoa lién quan.

Buwéc 4: Thue hién thanh tra

Céc thanh vién doan thanh tra tién hanh thanh tra hoat dong dao tao cua cac
donvi li€én quan thé hién trong ké hoach dao tao, khung chuong trinh dao tao, ké
hoach tudn clia cac don vi, hd so 1én 16p ctia nha gido va khoa chuyén mén theo timg
tuan, hoc ki ctia nam hoc.

Bwodce 5: Bién ban thanh tra

Khi két thiic qué trinh thanh tra, mét thanh vién doan thanh tra lap va doc
bién ban thanh tra, truéng doan thanh tra va trudng phong (khoa) chuyén mon
cung ki vao bién ban.

Buéc 6: Bao cdo két qua thanh tra

T trudng thanh tra tong hop két qua thanh tra, béo céo véi Hiéu trudng
trudc cudc hop giao ban hang thang.

Buéc 7: Luwu hd so

T4 TT c6 trach nhiém luu trit ho so thanh tra trong thoi gian 3 nam.
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Lén ban hanh:
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V. LUU HO SO
TT| Ténvinbancinluwu |Trach nhiém | Hinh thirc Thoi gian
Iwu lru Iru
1 | Kéhoach thanh tra (kiém | T4 TTGD Ban gidy 5 nim
tra) dinh ky, nam .... :
2 | Thong bao TT cong tac ... T6 TTGD Ban giay 5 ndm
3 | Bién ban thanh tra TS TTGD Ban gidy 5 nim
VI. PHU LUC, BIEU MAU
TT Tén phu luc, biéu miu Ky hiéu
1 | K& hoach thanh tra (kiém tra) dinh ky, nim BM.01-QT.01/TTGD

2 | Thong bao TT BM.02-QT.01/TTGD
3 | Bién ban két luan (thanh tra theo chuyén d¢) | BM.03-QT.01/TTGD
4 | Bién ban lam viéc (thanh tra thuong xuyén) BM.04-QT.01/TTGD
5 | Béo cdo két qua kiém tra thang BM.05-QT.01/TTGD




BM.0I1-OT01/TTGI
BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
~TRU’OiNG CAO PANG DPoc lip - Tw do - Hanh phiic
KY THUAT CONG NGHIEP
0% i /KH-CDKTCN e, NEAY ... thdng...... ndm ... ...,
KE HOACH
Cong tac thanh tra nim hoc ...............
UANCE PRAD 1Y ocnesessssirionsisseenssevassssesesssesstssssssssiisms seemmmmmssssenesssermsmmessetiss .
I. MUC PiCH, YEU CAU
II. NOI DUNG THANH TRA
III- KE HOACH CU THE
b Noi1 dung thanh tra Péi tuong Thoi gian Don vi
thanh tra phoi hop
1
2
L K L
Noi nhin: HIEU TRUONG

- HT, PHT;
- Céc don vi trong Truong
- Luu: VT, P.QLDT&TTGD.
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BM.02-OT.01/TTGD

TRUONG CAO PANG CONG HOA XA HQI CHU NGHIA VIET Nai
KY THUAT CONG NGHIEP Déc 1dp — Tw do — Hanh phiic

Phong QLDT&TTGD

S0: /TB-QLDT-NCKH&DPBCL stbsassny FIEE oo o thdng ..... ndm ... ...
THONG BAO
Vé viéc thanh tra cong tic RTTITIPO
61515 T
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....................................................................................................................................................

....................................................................................................................................................

..........................................................................................................................................

IL. N§i dung thanh tra (kiém tra):

Don Vi
i Don vi | dugc thanh il Dia Ghi
TT | Noi dung thuc hién |tra  (kiém Thoi gian diém chu
tra)
1
II1. T chire thye hién:
TRUONG PHONG

QLPT-NCKH&DPBCL




'TRUONG CAO PANG CONG HOA XA HOI CHU NGHIiA VIET NAM
KY THUAT CONG NGHIEP Doc 1ip — Ty do — Hanh phic

Phong QLDT;N_QKI__—I_&DBCL
BANG PHAN CONG NHIEM VU
THANH TRA ettt
(Ban hanh kém theo Thoéng bao so ........ /TB-QLDT-NCKH&DPBCL)
TT Can b thue hién Noi dung Ghi chu
b LB i sniem s cnseas s s
2 J BUE riisomion s

- Dia diém thyc hién cong tac thanh tra: ...
- Thoi gian: Dy kién tir ngay =

..........................................

Bic Giang, ngay ... thang ... ndim

TRUONG PHONG QLDT-NCKH&PBCL




BM.03-OT.01/TTGD

TRUONG CAO PANG CONG HOA XA HOI CHU NGHiA VIET NAM
KY THUAT CONG NGHIEP Doc lap - Tw do - Hanh phic
Phong QLDT-NCKH&DPBCL

BIEN BAN KET LUAN
(Vé thanh tra cONg tac ...................... )

..............................................................................

................................................................................................

Thuc hién Théng bio sb .../TB- QLDT NCKH&BBCL cua Phong
QLDT-NCKH&DBCL ngay .... thang . am ...... vé thanh tra cdng tac

Hém nay, vao hoi .. . gio ..... phut ngay . thang .... ndm ..... tai
......................... , T6 Thanh tra gido duc di tién hanh lam viéc véi dai dién
...................... de théng nhat v& két qua Thanh tra cong tac ..................
L. Thanh phan gdm c6
1. Pai dién T6 TTGD
- Ong/Ba:
2.Paidién..............

- Ong/Bé:
I1. Két qua thanh tra

................................................................................................

.................................................................................................

................................................................................................

.................................................................................................

................................................................................................

.................................................................................................

Bién ban nay dugc 14p thanh 02 ban va dugc doc lai cho nhitng ngudi c6 tén trén
cung nghe va nhat trf thong qua.
Budi lam viéc két thiic vao luc . ... 10 .....ph0t ngay....... thang .... ndm

......

TRUONG PON VI TO TTGD
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BM.04-OT.01/TT ;

~TRU()’NG C;AO PANG CONG HOA XA HOQI CHU NGHiA VIET NAM
KY THUAT CONG NGHIEP Doc lap — Tw do — Hanh phiic

Phong QLDT-NCKH&DBCL

BIEN BAN LAM VIEC

Hom nay, hdi ... .. gior ..... Ngay .. - thang ... ndm ... tair .o (1)-
Doan thanh tra da tien hanh 1m Vige V6 oovvvvmo (2)
. (3)

I. Thanh tra gém c6:
1. Dai dién doan thanh tra:

~OMBADHY: eonisssmisasisammammes oo oo chuc vu: o
=~ OBEBAY: csccsisisiisasmmmmensosconssssrssssss it somsaseessos ChiIe VII: ..o,
- f)ng 1o 1] P ————— chire vu: o
B ST (4,
- éllg 123 L S A chirc vu: ..oooveeeeee,
0BG (BN ciumesssessssssismmaorreemomsmssrsssaa - Chlrc VU: oo
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....................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...................................................................................................................................... (5)
Budi lam viée két thic vao hdi ... I o ngay ....... thang ...... nam .........
Bién bdn nay duoc doc lai cho nhitng ngudi ¢é tén néu trén nghe va ky xac nhén.
........................................... (4) DAI DIEN POAN THANH TRA
(Ky, ghi ré ho tén) (Ky, ghi ré ho tén)

(1)Dia diém lam viée;

(2)Tén co quan té chiie cd nhan;

(3)NGi dung lam vige;

(4)Tén co quan, 16 chiic hodc cd nhan lam viéc vai doan thanh tra;
(3) Néu 15 dién bién, két qua cua budi lam vige
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BM.05-QT.01/TTGD

TRUONG CAO PANG CONG HOA XA HOQI CHU NGHiA VIET NAM
KY THUAT CONG NGHIEP Doc lp — Tu do — Hanh phiic
PHONG QLPT-NCKH&DBCL
s PIEAP...... thang .... ndm 20.....
THONG BAO

KET QUA KIEM TRA THANG ....

Phong QLDT NCKH&DBCL tran trong théng bdo ndi dung chinh két qua
klem tra 1l /20 .dén ..../..../20.... nhu sau:

..........................................................................................................

................................................................................................
........................................................................................................

a. V& phia HSSV

Céc 16p c6 s6 hoc sinh vang mit trong cac budi hoc con nhiéu, cu thé nhu sau:

Phong Lop Sisd | S6HS ving Gido vién day Ngay kiém
tra

...................

b. V& phia gido vién.

................................................................................................
........................................................................................................

.........................................................................................................

................................................................................................
........................................................................................................

.........................................................................................................

4. Tinh hinh né nép day va hoc tai cic don vi lién két

Tinh hinh chung tai cac don vi lién két:

......................................................................................................

5. Tén tai:
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................................................................................................
........................................................................................................

...........................................................................................

..............

STT Ho va tén Lép Nghé/Viin hoa Thoi diém Ghi chi
nghi hoc
nghé tir
| |
6. Pé nghi
Trén trong./.
P. QLPT-NCKH&PBCL NGUOI LAP




