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QUY TRINH M3 s6: QT.08/QLDT
TO CHUC THI LAL, HQC LAI, | Lén ban hanh: 01
HQC CAI THIEN Ngay ban hanh:
Trang: 2/9
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QUY TRINH M s6: QT.08/QLPT

TO CHUC THI LAL HQC LAI, |Lén ban hanh: 01

HOQC CAI THIEN Ngay ban hanh: /215

Trang: 3/9

L. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:

Nhim chuén héa viéc t& chirc td chire hoc lai, thi lai cho hoc sinh, sinh vién theo
dting quy ché thi, kiém tra va cong nhén t5t nghiép theo Thong tu s& 04/2022/TT-
BLDTBXH ngay 30/3/2022 cua B Lao dong - Thuong binh va Xa hoi: Quy dinh viéc
t& chirc dao tao trinh do trung cap, trinh d6 cao déng theo nién ché hoic theo phuong
thire tich Ity md-dun hodc tin chi va quy dinh cta nha trudng.

Thue hién viéc thi cir cong khai, minh bach, dénh gia dung két qua thuc t€ cua
HSSV
2. Pham vi ap dung

Ap dung cho cac hoat dong clia gido vién, khoa quan Iy mén hoc, md dun va khoa
quan ly dao tao lién quan dén qua trinh thi lai, hoc lai ctia hoc sinh, sinh vién trong toan

truong.
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QUY TRINH

Mi s6: QT.08/QLDT

TO CHUC THI LAL HQC LA,
HOQC CAI THIEN

Lan ban hanh: 01

Ngay ban hanh:

Trang: 4/9

II. PINH NGHIA, CAC TU VIET TAT VA TAI LIEU THAM KHAO

1. Dinh nghia:

Quy trinh hoc lai, thi lai: La qua trinh chuén bi va thuc hién td chirc hoc lai, thi lai
v6i su phéi hop két hop ciia Khoa, Phong chirc nang lién quan. Qua trinh nay dién ra tir
lac bit ddu dén khi két thuc khéa hoc nhim dam bao tinh khoa hoc, hiéu qua, tao diéu
kién cho HSSV hoc va theo kip tién d6 dao tao cua Truong, du diéu kién du thi t6t

nghiép.
2. Tir viét tit:

BGH:
DPbKDT:
GV:
GVCN:
HSSV:

K.CQMH/MD:

KQHT:
LHL:
MH/MD:
P.KHTC:
POLDT.
PM:
TKK:

Ban Giam hiéu

Diéu kién dy thi

Giao vién, Giang vién

Giéo vién chi nhi€ém

Hoc sinh, sinh vién

Khoa chi quan mén hoc, modun
Két qua hoc tap

Lich hoc lai

Mo6n hoc/M6 dun

Phong K& hoach — Tai chinh
Phong Quan ly dao tao -NCKH &DBCL
Phin mém

Thu ky khoa

3. Céc tai liéu tham khao

- Théng tu s6 04/2022/TT-BLDTBXH ngay 30/3/2022 ctia B Lao dong -

Thuong binh va X4 hoi: Quy dinh viéc té chirc dao tao trinh d6 trung clp, trinh d6 cao
dang theo nién ché hoic theo phuong thite tich lity mé-dun hodc tin chi
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QUY TRINH

Mi sb: QT.08/QLDT

TO CHU'C THI LAL HOC LA,
HQC CAI THIEN

Lan ban hanh: 01

Ngay ban hanh:

Trang: 5/9

III. NOI DUNG QUY TRINH
3.1. Luu d6 mb ta quy trinh

WA gy A

Chiu tréch nhiém A
gian
STT Luru dé Biéu miu | thye
Thuc hién | Phéi hop hién
1. Lap ké hoach
1 hoc lai thi lai K.CQMH/MD
2. Théng bao hoc lai,
2 thi lai K.CQMH/MD
: 3. Dang ky l:l(.)c lai, thi s K.CQM BM.O1-
lai H/MP | QT.08/QLBT
: BM.03-
4. Tong hop thong tin QT.08/QLPT
4 hoc lai, thi lai K.CQ b BM.05-
QT.08/QLDT
5 Y BMOZ-
5. Lép lich hoc lai, thi QT.08/QLPT
lai KCOME/MED BM.04-
QT.08/QLDT
Khong duyét Y
6 6. P.QLDT
Phé
v BM.02-
7. Ban hanh lich hoc P.QLDT | QT.08/QLDT
7 lai, thi lai va thuc hién K.CQMH/MP BM.04-
QT.08/QLDT
8. Thuc hién thi lai,
8 hoc lai HSSV
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: QUY TRINH Ma sb: QT.08/QLPT
TO CHUC THI LAL, HQC LAI, |Lan ban hanh: 01
HOQC CAI THIEN  Ngay ban hanh:
Trang: 6/9
Chiu triach nhiém T_h o
gian
STT Luru dd Biéu miu | thye
Thue hién | Phéi hop hién
Y
9. Lap danh séch dy - e
9 thi, danh gia QTHT Gido vién H/MD
P.QLDT
Y
10. Kiém tra danh sach
10 i thi K.CQMH/MP
A
11 11. Lam dé thi P.QLDT
Y
12. Thi
két thic
12 mén hoe, HSSV
hoc phan
13 13. Luu trir ket K.CQMH/MB
qua
3.2 Dién giai
A r M A A
el Noi dung Chimtetehahiiin | A mg
cong viée SO
K.CQMH/MD cincirke
R hoach dao tao ctia nam 1ap ke
LLap ke |} o ch, thoi gian t& chic hoc
hoach hoc ol . . - K.CQMH/MD
lai. thi lai lai va thong béo cho cac don
a Bl vi lién quan trién khai hoc lai,
thi lai theo k€ hoach.




QUY TRINH

M3 s6: QT.08/QLDT

TO CHUC THI LAIL HQC LAI,

Lan ban hanh: 01

HOQC CAI THIEN Ngay ban hanh:
Trang: 7/9
Tén bwéc Noi dung Chiu trich nhiém | MAu/Tén hd
cong viéc SO
K.CQMH/MD théng qua
2. Théng bao | GVCN thdng béo, huéng dan
hoc lai, thi | HSSV conngmonnopdon |~ Ié\?gNMH’MD
lai dang ky hoc lai va ndp 1€ phi
vé cho khoa quan ly mén hoc.
ﬁ;fi;ig tl;?i’ HSSV viét don dang ky hoc | _recy BM.01-
la.i i lai va giri vé K.CQMH/MD QT.08/QLDT
- K.CQMH/MD c6 trach
nhiém tiép nhan don hoc lai,
thi lai cia HSSV va lap danh
sach HSSV thi lai, hoc lai.
4 Téng hop | HSSV ndp Ic? phi hoc lai, thi BM.03-
hBng tin pes lai theo quy dinh cho - K.CQMH/MD QT.08/QLDT
lai. thi lai *7 | K.CQMH/MBD. Cac BM.05-
By K.CQMH/MD thanh to4n QT.08/QLDT
kinh phi hoc lai cho céc ca
nhén, don vi lién quan va ndp
1 phi vé P.KHTC theo quy
dinh.
5, Tapijeh FC]?I\;IleD lap Ilj::h hoc BM.OSZ-
PEEE ai, Lich thi lai sau khi c6 QT.08/QLDT
ﬁﬁc lai, thi | 321 sach HSSV hoc lai, thi |~ < CQHMP | Bp.0a-
: lai. QT.08/QLDT
P.QLDT kiém tra, ra xo4t
lich hoc lai, danh sach
HSSV hoc lai, lich thi lai,'
; .. | danh sach HSSV thi lai néu
6.Ky duyét | gyno v thiky duyéteon | T IPT
khong ddng y thi chuyén vé
K.CQMH/MD stra lai va
dem lén ky duyét.
7. Ban hanh | K.CQMH/MD gtri lich téi
lich hoc lai, | cac don vi lién quan va thyc
thi lai va hién lich tuan theo moi quy K.COMEMD
thuc hién dinh cua nha trudng.
8. Thuce HSSV hoc lai, thi lai theo lich
hién thi lai, | da phé duyét tudn theo moi - HSSV
hoc lai quy dinh ctia nha trudong.




QUY TRINH

M3 sb: QT.08/QLPT

TO CHUC THI LAI, HQC LA,
HQC CAI THIEN

Lan ban hanh: 01

Ngay ban hanh:

Trang: 8/9

Tén budc
cong viéc

Néi dung

Chiu trach nhiém

MAau/Tén hé
SO

9. Lap danh
sach du thi,
danh gia
QTHT

- Gido vién lap danh sach
HSSV thi lai vé
K.CQMH/MD

- Sau khi két thic day hoc lai
gido vién lap danh sach du thi
cho HSSV, ghi rd hoc sinh
nao dugc thi va khong dugce
thi va c6 trach nhiém giri két
qué hoc tap ctia HSSV vé
K.CQMH/MD.

- Sau khi K.CQMH/MD ky
duyét danh séch dy thi cho
HSSV gio vién cn ndp vé
P.DBCL

- K.CQMH/MD
-GV

10. Kiém
tra danh
sach duy thi

- K.CQMH/MDP kiém tra
HSSV du diéu kién du thi lai,
hoc lai va ky duyét danh sach
du thi.

- Trudng hgp HSSV khéng da
didu kién du thi quay tré lai tir
budce 3. Pang ky hoc lai

- K.CQMH/MD

11. Lam dé
thi

- P.BDBCL cién ctr lich thi va
danh sach du thi
K.CQMH/MD ndp lam dé thi.
- P.DBCL bb tri phong, cén bd
coi thi cho cdc mén thi bing
hinh thirc Tric nghiém

-P.QLDT

12.Thi két
thﬁ‘c hoc
phan

HSSV thi theo lich dé cong
bb.

K.CQMH/MP b6 tri gido vién
coi thi, cham thi theo lich.

- K.CQMH/MD
- HSSV

13. Luu trir
két qua

- GV giang day c6 trach
nhiém vao diém PM hoan
thién sb 1&n 16p hang ngay
theo quy dinh. Gtri két qua
diém vé K.CQMH/MD va
P.QLDT dé luu trir.

- P.QLDT, K.CQMH/MD cé
trach nhiém luu két qua hoc
tap cua lop hoc lai.

- K.CQMH/MP
-P.QLDT




, QUY TRINH M sb: QT.08/QLDT
TO CHUC THI LAL HQOC LAI, |Lan ban hanh: 01
HOQC C Al THIEN Ngdy ban hanh:
Trang: 9/9
3.3. Phu luc
Thoi
TA « R A .
Tr| Ienbicu Ky hiéu Nt il s | TR0 L) glan
mau/Ho so SO’ luu
(nim)
Pon xin hoc BM.0O1- ;
1 : K.CQMH/MP | Ban gi 3
lai QT.08/QLDT Q agiay | 10nam
. . BM.02- P.QLPT, .
2 | Lichhoc an gi 3
T QT.08QLPT | K.CQME/MD, | Dangdy | 10mam
, | Danhséch BM.03- P.QLDT, TP ey
an g1
HSSVhoclai | QT.08/QLPT | K.CQME/MD, S
. . BM.04- P.QLPT, ,,
4 | Lichthil Ban gidy | 10 n3
il QT.08/QLPT | K.CQMHMP, | &% =
; | Danhséch BM.05- P.QLDT, gl 2
HSSV thi lai QT.08/QLDT | K.CQMH/MD, e




BM.01-QT.08.QLDT

BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG Doc lap - Ty do - Hanh phiic

KY THUAT CONG NGHIEP

PON XIN HQC LAIL HQC CAI THIEN PIEM

Kiniti gk Do v (Phong, Khow; $05: oo vvmss s asmmmmdisiwosinsis o
B 180 1A cises innieveminnarnmismpassivsisisns s 1ol tnh (nam, A oo
NEET SHHHL st v mevsermsrsiimsssmmomesmassassssassasassasssrns 5o M S0 FISEV Seoscussianssnsismsmsivessrinmns
L s atins sesnavensonvsevens Khoa: R i L e e e it s fersionte
B T T L O R
PHGH THORLTIBI HBY ...coovsmoss nmsmmsmommnrmmnsnnsmsnssassonsessbsmibso A A REAR R e TSRO
Em viét don ndy xin ding ky hoc lai, hoc cai thién céc hoc phén sau:
S6 £ ok c
M3 hoc . 5 pvHT | 01 | Lydohec | Xinhoc
TT ha Tén hoc phan o (hoc lai, hoc cai | ghép, hoc
phan o | LT | TH | thien diem) I6p riéng
1
2
3
4
5
6

Tinh hinh hoc tip hién tai cuia HSSV xin hoc lai, hoc cai thién (ddnh ddu “X” vao 6
tuong Ung):

Hoc chinh khoa: Budi sdng |:| Budi chiéu |:|
Dimg hoc dé tra no c4c hoc phin [_] Thoi ky thue tap [ ]
Teirdig biop KHAC (ohi C THEY: ssivessssossissimonsssnsssmmsmiskississssissessseisbrasioras

Em xin cam doan thyc hién nghi€ém chinh, ddy du quy ché va cdc quy dinh ctia nha
truong. Kinh @€ nghi Nha truong quan tdm xem xét.

Bdc Giang, ngay ...... thang ..... nam 20 . ...
Truwéng Pon vi Thw ky don vi Nguwdi lam don

(Ky va ghi vd ho tén) (Ky va ghi ro ho tén) (Ky va ghi rd ho tén)
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BM.03-QT.08/QLDT

TRUONG CAO PANG KY THUAT CONG NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Don vi: Dic lip - Ty do - Hanh phiic

DANH SACH HQC LAI, CAI THIEN - KHOA
POT -NAMHQC20 -20

0

e vee et e e ey NEAY thdng  ndm 20
PHONG QLPT-NCKH&DPBCL KHOA CHU QUAN MON HQC NGUOI LAP
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(BM.05-0T.08.0LPT |

B(O CONG THUCGNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Pic lap - Ty do - Hanh phic
KY THUAT CONG NGHIEP
THONG KE SINH VIEN THI LAI
Co sé: Khéa hoc:
Béc dao tao: Pot:
o A o . SERGE Ma l(')'p ]lQC A «X 3 +X F £
STT| Masy Ho tén Ngay sinh Gidi tinh 2 Ténlép |Diem thil| Diem tong ket 1
Mén hoc phén: S6 lwgng:
taeeesee ey NGAY  thdng  ndm 20
PHONG QLPT-NCKH&PBCL TRUGNG DPON VI NGUOI LAP BIEU




