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I. MUC PICH

Quy trinh nay quy dinh thong nhét cong tac to chirc va quan ly doan ra (@i cong tdc,
hoc tdp, di du lich/tham thdn) nham dam bao sy minh bach cac thu tuc, tudn thi ding céc
quy dinh ctia phap luat va cta Truong Cao dé.ng K¢ thuat Cong nghiép.

II. PHAM VI AP DUNG

Quy trinh nay ap dung dbi v6i cac don vi, can bd cong chire, vién chirc va ngudi lao
dong lam viéc tai Truong.
IIL. TAI LIEU VIEN DAN

- Ludt nhép canh, xuét canh, cu tri cua ngudi nude ngoai tai Viét Nam (Luét sb
47/2014/QH13).

- Can ctr Nghi dinh s 136/2007/ND-CP ngay 17/8/2007 cua Chinh phu vé xuét canh,
nhdp canh cia cong dan Viét Nam va Nghi dinh s6 94/2015/ND-CP ngay 16/10/2015 sira doi
va bo sung mot sé diéu cia Nghi dinh 136/2007/ND-CP;

- Nghi dinh sb 102/2013/ND-CP, ngay 05 thang 9 ndam 2013 cua Chinh pht quy dinh
chi tiét thi hanh mot sd diéu cua Bo luat Lao dong vé lao dong nude ngoai 1am viée tai Viét
Nam.

- Thong tw s 04/2015/TT-BCA ngay 05/01/2015 ctia Bo Cong an quy dinh mau gidy to
lién quan dén nhap canh, xuat canh va cu tra tai Viet Nam.

- Thong tu s6 03/2014/TT- BLDTBXH ngay 20/01/2014 cua B Lao dong - ‘Thuong
binh va Xa hoi huéng dén thi hanh mot sé didu ctia Nghj dinh s6 102/2013/ND-CP bat déu c6
hiéu luc ké tir ngay 10 thang 3 nam 2014.

- Quy dinh sé 57-QD/TW, ngay 03/5/2007 ctia B§ Chinh tri (khéa X) vé mot sb van dé
bao vé chinh tri ndi bd DPang va Quy dinh s 228-QD/TW, ngay 07/02/2014 cia Ban Bi thu
Trung vong Dang (khoa XI) vé nhiém vu ctia dang vién va cong tac quéan ly dang vién ¢ nudc
ngoai.

- Quy ché s6 07-QC/TU cta Tinh uy Béic Giang ngay 01/02/2018 vé Quan ly thong
nhat céc hoat dong ddi ngoai ctia tinh Bic Giang.

- Cong van sp 371/A37-P2, ngay 06/9/2011 cua Cuc Quan ly Xuit nhap canh Bo Cong
an vé viéc giai quyét thi tuc xuat nhdp canh cho ngudi nudce ngoai.

- Cac vin ban khac ¢6 lién quan dén xuat canh va nhép canh.

IV. THUAT NGU VA TU VIET TAT
-B& CT: Bo Cong Thuong
- CBDKTCN: Cao dang Ky thuat Cong nghiép
- HT: Hi¢u trudng
-TTHTQT & QHDN: Trung tdm Hop tac qudc té va Quan h¢ doanh nghiép
- BGH: Ban Giam hi¢u
- BM: Biéu miu

V. NOI DUNG QUY TRINH
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Pic td Luwu dd A - Quy trinh quan ly doan ra (di cong tic, hoc tip)

Stt Tén budc Nbi dun Bo phan/Nguoi B6 phan/Ngudi Két qua dat Han hoan »Em:
cong viéc : g thue hién phoi hop thye hién dugc thanh mau/ho so
Trude or:\%ms
cong tac o1
g thiéu tir 45
mﬁ% ¥ _Aw%mﬂmm + Lap ké hoach v&i Danh sach . : ngay (néu )
, % T Ak thars | thanh vién tham gia; Lich trinh | Trung tim HTQT | D4i tic (dé Ién lich 100% c6 sin
i m.m\m@o: _MS._B & Noi dung lam viée trong & QHDN trinh, ndi dung....) hé chiéu), 75
&l q _ow.m ) chuyén cong tac. ngay (néu 1
R g thanh vién tro
Ién chua c6
h¢ chiéu).
+ Xem xét néu dong y thi hiéu
truong duyét. Ké Trong vong
Phé duyét Ké | + Xem xét néu khong ddng y thi - : 02 ngay sau
2 hoach Trung tam HTQT & QHDN RLIGH Iuto o] mqo.n khi KH duoc
X : x Sl ban hanh ey
dicu chinh xdy dung lai ké trinh Ién
hoach.
Lign e dbie | - ous danes nhin L th Thuc hién
dé 1am thu moi, | ¢ XN cap b shicu fnemcinm Ho chiéu; ngay trong
; % | eo) Trung tdam HTQT C4 nhan tham gia g i . X
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i i + Giri cho doi tac thong tin ca & QHDN chuyén cong tac # < A
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Xin y kién Bo
truong Thuc hién
(Néu thanh phan | + Cong van giri B trudéng Bo ngay trong
doan c6 Hiéu | CT (Kém theo ban copy Thur Trung tdm HTQT 3 ) Ny vong 1 ngay
“ | trudngva PHT | mdi, Lich trinh vAndi dung lim| = & QHDN Fhong TCHC-QT | - Congvan ] o ¥an
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thi bo qua Budc moi tir doi tac
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Luu db B: Quy trinh quén Iy doan ra (Pi du lich/thim than)

QUAN LY POAN RA (Bl DU LICH, THAM THAN)
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BM/QT01/HTQT&QHDN/01/01

BQ CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY Péoc lap - Tu do - Hanh phuc
THUAT CONG NGHIEP
S6: /QP - CDKTCN Béc Giang, ngay  thang ndm 20 ..
QUYET PINH

Vé viéc cir can bd di cong tac nude ngoai

HIEU TRUONG TRUONG CAO PANG KY THUAT CONG NGHIEP

Cén cu Quyet dinh s6 2965/QD-BCT ngay 07/4/2014 cua BO truong Bo
Cong Thuong vé viéc qui dinh chirc nang, nhiém vu, quyén han va co céu t6 chic
cua Trudong Cao dang K¥ thuat Cong nghiép;

Can c Thu moi ngay thang ndm 20... cua ........... :

Theo dé nghi cia Giam doc Trung tAm Hop tac qubc té va Quan hé doanh
nghiép,

QUYET PINH:

Piéu 1. Ddng y cir can bd cb tén trong danh sach dinh kém sang cong tac,
trao doi kinh nghiém dao tao ....... tal TraOng. omy e

Pidu 2. Thong tin vé chuyén cong tac:

- Dia diém cong tac: ..ccccoevene (tén truong, dia chi, tén quéc gia).

- Thoi gian cdng tac: ... ngay, t ............ dén hét ngay ...ocovvveveee.

- Phuong tién di chuyén: .......coeeveeennns

- Chi phi (do ai chi tra).

Piéu 3. Truong cac don vi trong truong va cac c4 nhan co tén tai Piéu | cin
c quyét dinh thi hanh./.

Noi nhdn: HIEU TRUONG
- Nhu diéu 3; i

- Luu VT, KH-TC, TCHCQT,

TTHTQT&QHDN.

e 5






BM/QT01/HTQT&QHDN/01/01

DANH SACH CAN BQ THAM GIA POAN CONG TAC TAI TRUNG QUOC

(Kem theo Quyét dinh s6

/OD-CDKTCN, ngay

thang nam 20... cua Hiéu
truong Truong CD Ky thudt Céng nghiép)

STT

Ho va tén

Gidi tinh

Ngay sinh

Chirc vu

Ghi chu

o

O ([0 | [y | | & | W
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BM/QTO01/HTQT&QHDN/01/02

BQ CONG THUONG  COQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY Poc lap - Tu do - Hanh phiic
THUAT CONG NGHIEP
Sé: /CBDKTCN Bic Giang, ngay  thdng  ndm 20...

V/v théng bao doan ra.

Kinh gui:
- Bo Cong Thuong,
- S& Ngoai vu tinh Béc Giang,
- Phong PA03, Cong an tinh Bac Giang.

Can ci Nghi dinh sb 136/2007/NDP-CP ngay 17/8/2007 va Nghi dinh s6
94/2015/ND-CP ngay 16/10/2015 cua Chinh pht v& xuét canh, nhap canh cta cong
dan Viét Nam;

Can ctr Quyét dinh s6 2965/QD-BCT ngay 07/4/2014 cua Bo trudng Bo Cong
Thuong vé viée qui dinh chire ning, nhiém vu, quyén han va co cdu td chirc cla
Trudng Cao dang K§ thuat Cong nghiép;

Can ¢t Thu moi ngay thang nam 20... cua Truong.....

Truong Cao dang K thuat Cong nghiép cir Doan can bd gido vién sang cdng
tac, trao doi kinh nghiém vé linh vuc............. tai Trudng .......... tir ngay ..thang ..
nam 20.... dén hét ngdy .. thang .. nam 20. ..

(Danh sach doan dinh kem)

Kinh phi @n, ¢ va .... tai ..... do ..... chi tra.

Vay, Truong CD Ky thuat Cong nghiép xin béo cdo dé quy co quan duge biét.
Tran trong!

Noi nhdn: HIEU TRUONG
- Nhu kinh gui;

- Luu VT, TCHCQT, TTHTQT&QHDN.
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(Kém theo Céng vin sé

DANH SACH CAN BO GIAO VIEN THAM GIA POAN CONG TAC
TAI TRUNG QUOC
/CDKTCN, ngay
Truong CP Ky thudt Cong nghiép)

thang .... nam 20.... cua Hiéu truong

STT

Ho va tén

Gioi tinh

Ngay sinh

Chire vu

Ghi chu

O oo |9l v | W







BM/QT01I/HTQT&QHDN/01/03

BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DPANG Poc lap - Tu do - Hanh phic
KY THUAT CONG NGHIEP
S§:  /BC-CDKTCN Béc Giang, ngay ... thang . ndm 20...
V/v bao cao két qua chuyén cong tac
nudc ngoai
BAO CAO KET QUA CHUYEN CONG TAC TAI.....

Kinh gui: B Cong Thuong;

Thue hién Quyét dinh sé .../QD — CDKTCN ngdy ... thing ...ndm 20.. cua Hicu
truong Truong Cao dang K¥ thuat Cong nghiép vé viée cir can bd di cong tac nudce ngoai tur
ngay ... thang ...dén hét ngay ....thang .. ndm ..... Poan cong tac do 6ng /Ba..... .... lam Truong
doan. Sau khi két thic chuyén cong tac Doan cong tic Truong Cao dang Ky thudt Cong
nghiép xin bdo cao két qua nhu sau:

1. Thanh phén doan céng tac: Gom ....(... )ngudi
STT Ho va tén Chire vy Ghi chu

2. Muc dich chuyén cong tac:

5. Két qua chuyén céng tac
5.1. Khai quat tinh hinh kinh té. chinh tri, van héa dia phwong noi dén tai nude ngoai.






................

Trudng Cao dang K¥ thuit Cong nghiép xin béo cédo Lanh dao B6 Cong Thuong./.
Tran trong!

Noi nhin: HIEU TRUONG
- Nhu kinh gui;

- Bang uy Nha trudng;

- S& Ngoai vu Béc Giang (thdng bao);

- Phong PA83, CA tinh Béc Giang (théng bao)

- Luu VT, TTHTQT&QHDN.






BM/QT01/HTQT&QHDN/01/04

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

PON XIN XUAT CANH
Kinh gui: Hiéu truong

1. Thong tin ca nhan:

HO VA TEN: e O Nam/ O Nt
Ngay, thang, ndm sinh: ..../...../......

S6 ho chiéu: ... Ngay cap: ....../oo....... CO gid tri dén: .../ .../....
Chuc vu: ........... G, V] GNP T8 wommspasinan

O la Bang vién O khong la Dang vién
2. Pia diém noi dén: co..o.ovoveeeeeeee,
3. Thoi gian: tir ngay .... thang .... ndm .....
dén: ngay ... thang ...... nam .....
4. Muc dich chuyén di: (Ghi rd muc dich xuét canh la gi?)
[0 Tham than nhén:
MOT QUAN D! oot sees et ess et e e sstess s enseeastsesseenssasens
Dia chi, s6 dién thoai lién hé cta than nhan: ......c.ocoeeeveeeeeeeeernn,
O Tham quan, du lich theo doan [J Nghién ctru, hoc tap
O Tham quan, du lich tu do 0O Muc dich khac (ghi rd)
5. Kinh phi chuyén di: Do ¢4 nhén ty tic.

............

Bic Giang, ngay ... thang .... ndm.....

Y KIEN CUA HIEU TRUONG NGUOI LAM PON

Nguyén Vin A...






BM/QT06/HTQT&QHDN/01/05

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

PON XIN NGHI PHEP
Kinh giri: Hiéu truong

TO1 ten 1a: coeeeeeicreeeerceeneens
Sinh NgAY: wsusilisissl s
B Y1, ok ot S——

~ Téi lam don nay RAXE PHRD oo esssmnrinsmsimssssmainsmins cho t6i dugc nghi phép nam
2017 dé di tham quan, du lich tai ........c.ccue..e.

Thoi gian: TU ngay ....... f.iit.... dén ngay .../.../..., trong d6 co ... ngay
nghi va ..... ngay lam viéc;

Kinh phi: Do ca nhén tu tuc;

T6i xin cam két chip hanh nghiém phép ludt Viét Nam va cua nudc so
tai, chap hanh nghiém céc quy dinh doi véi Dang vién khi ra nudce ngoai.

Pé nghi dong chi quan tdm, xem xét va tao diéu kién gitp da.
T6i xin chan thanh cam on!
Bdc Giang, ngay .... thang.... nam....
Y KIEN CUA THU TRUONG CO QUAN NGUOI LAM PON

Nguyén Vin A...






BM/QT01/HTQT&QHDN/01/06

PANG CONG SAN VIET NAM

BAO CAO
V/v di nwéc ngoai

Kinh giti:  Chilly chi D0 .euviiiiiiiiiiiiimiiniiiinnninenereee
Pang uy Truong CDKTCN.

T 0 BB ot nssumins e soean ni e v s S0 AR S 43000 roou vt o
3 fEnci L | R ——————pEE R L L L
Ngay vaoPang: .........coeenennns

POt Vi CONE TACE o5 s snn row avies swaes cxmawims owame e va®i 558 S04 GRIHE BIPLH LT oromens.on s
Xin bao cao Chi uy chi b va Pang uy truong vé viéc di nudc ngoai nhu sau:

3 NOT G80 VA TUU T +vvveevvvveerreveerreeeeeeeeesereesesseraraeeeeattarererrras s sssese
» Thoi gian: ........... RS LHE coverasy s mmsvson wo et niiion ohtatie s )
» Muc dich, nhiém vu va noi dung chuyén T puperoicn mawamcnsen smomncnginid S50 SN BHERFE
R R L1y QRS ———————
> Ngudn kinh phi cho chuy&n @it .......oovivrirrnii s
> Quyét dinh cho phép di nudc ngoai so.....

T6i cam két chdp hanh dung céc quy dinh hién hanh cua Pang, Nha nudc; phap

luat cua Viét Nam va nude so tai; bao cao chi bo két qua chuyén di khi vé nudc.
Tran trong.
Béc Giang, ngay  thing — nam 201....

XAC NHAN CUA CHI BQ DANG VIEN

vV KIEN CUA DPANG UY NHA TRUONG

V4

oy

A T T






BM/QTO01/HTOT&QHDN/01/07

PANG CONG SAN VIET NAM

~ BAOCAO
V/v két qua chuyen di nwdc ngoai

Kinh givi:  Chity chi D0 «ovvvvriririririiiiiiniiiiiiiiiiiiiiiiiiiiiiicenae,
Pang ay Truong CDKTCN.

IO V8 B8N o comnn iinn siisios o008 Fovias s S5 SHIYE SO R 00 SN ORI B KUY ok AR PR A A B8 01

INGAY SINE ©vnnnns snmmmnns snscsinbiss 30408 F3300 K65 S 5355 £5,505 V5% SUMHEERS THEVHE A Towen mnss

Ngay vao Baig: .. soevse svvenn

BV V1 COTBHROE v v 6 G005 85 RS SRR SFRORTINS GHE AP HS I3 TP S 4% Eatown s

Xin bao cdo Chi uy chi bd va Pang uy truong vé két qua chuyén di nudc ngoai
nhu sau:

B N ORI THY oo commminn oo s 55,6008 S8R Es GRS RS SN0 '

> Thoi gian: ........... NEAY (1 oo, BBTL 2 s i i i )

» Noi dung chuyén di (dia diém dén, ndi dung hoat dong):

....................................................

Toi cam két d& chép hanh dung cic quy dinh hién hanh cia Pang, Nha nudc;

phap luat ctia Viét Nam va nudc so tai. 2
C
Trén trong. G%
Bic Giang, ngay — thdng  nam 201.....

XAC NHAN CUA CHI BQ PANG VIEN






