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THEO DOI SUA POI TAI LIEU

Ngay Vi tri Néi dung sira doi Ghi chu
Trach Nguoi viét Nguoi kiém tra Nguoi phé duyét
nhiém

Ho va tén Trinh Nhu Toan | Nguyén Thanh Hai Dang Thanh Thuy
Ky tén
Chtrc vu P.TP DBCL Phé Hiéu trudng Hiéu Trudng
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1. MUC PiCH

Qui dinh viéc xem xé&t, td chirc thuc hién chdm thi phuc khao cho hoc sinh
c6 don dé nghi, theo dung quy ché.
2. PHAM VI AP DUNG

Ap dung d6i vé6i hoc sinh, sinh vién c6 don d& nghi chim phuc khao
3. TAILIEU VIEN DAN, THAM KHAO

- Quyét dinh s6: 738/QD-CPKTCN ngay 13/06/2013 ciia Trudng Cao dang
k¥ thuat cong nghiép vé viéc ban hanh qui dinh t6 chirc thi két thuc hoc phéan.

- Thong tu sd 22 /2014/TT-BGDPT ngay 09 thang 7 nim 2014 cua Bo
truong Bo Gido duc va Pao tao.

- Quyét dinh sé 40/2007/QD-BGDDT ngay 01 thang 8 nam 2007 cia Bo
truong Bo Gido duc va Pao tao.

- Quyét dinh sé 43/2007/QD-BGDDT ngay 15 thang 8 nam 2007 cia Bo
truong Bo Gido duc va Pao tao.
4. PINH NGHIA VA CHU VIET TAT
- BM: BO mon.
- PBCL: Phong Pam bao chat lugng.
- CBCT: Cén bd cham thi
- CV: Chuyén vién
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5. NQI DUNG QUY TRINH
5.1 Lwu d6 mé ta quy trinh

A Chiu trach nhiém Biéu mau
STT Luwu do A Ze l
Thuc hién | Phéi hop |
Tiép nhan don -GV b4 mon.
1 phtic khio P.PBCL - Khoa BM.01-QT.05-DBCL
- HSSV
A\ 4
5 Xem ‘Xét VE:I duy?t don P BBCL
xin phuc khao
\ 4
3 Nop I¢ phi cham thi HSSV P.DBCL Phibu thu
phuc khao
I
\ 4
Thong bao dén GV - Khoa dao .
4 chim P.PBCL o BM.03-QT.05/DBCL
\ 4
8 chite ché ' -P.DBCL
5 T0 chitc cham thi/ o BM.02-QT.05-DBCL
cong bo két qua -GV bo mén.
HO so - P.Pao tao
6 - P.BBCL ’
- Khoa

5.2 Dién giai luvu do
5.2.1. Tiép nhan don xin cham thi phiic khao
- Nguoi thuc hién: Chuyén vién phong DPBCL; HSSV, (Thu ky khoa)

- Thoi gian thyc hién: Trong thoi gian trong vong 15 ngay ké tir ngay cong bd

diém thi.

- Pia diém: Phong PBCL.

- Hinh thtrc: HSSV ndp don dé nghi chidm phac khao (theo mau) I&n phong
bBCL.

- Bang chimg: Pon phiic khao (BM.01-QT.05-DBCL)
5.2.2. Xem xét va duyét don xin phic khao
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- Nguoi thuc hién: Chuyén vién Phong DPBCL; Lanh dao phong PBCL
- Thot gian thyc hién: Sau khi hoc sinh ndp don phuc khao.
- Dia diém : Phong PBCL

- Hinh thirc: Chuyén vién phong DBCL xem xét don dé nghi ciia HSSV, kiém
tra dé thi, bai cham, so phach, bao cao diém, .... bao cao lanh dao phong quyét dinh.

- Bang chimg: Pon phiic khao, dé thi, bai chdm, s phach, bao cio diém, ....
5.2.3. Nop 1& phi chAm thi phic khio
- Nguoi thyc hién: HSSV, Cén b phong PBCL
- Thoi gian thuc hién: Sau khi Phong PBCL ky duyét don phuc khao.
- bia diém: Phong PBCL
- Hinh thirc: Hoc sinh ndp tién cho phong PBCL
- Bang chig: Phiéu thu tién.
5.2.4. Thong bao dén GV chim
- Nguoi thuc hién: Chuyén vién phong DBCL.
- Thot gian thyc hién: Theo lich thong bao cia phong PBCL
- Pia diém: Phong PBCL.
- Hinh thirc: Can bd phong PBCL thong bao cho khoa bb tri gido vién cham thi.
- Bang chtng: S6 theo ddi thi.
5.2.4. Té chirc cham thi va cong bd két qua
a. To chirc cham thi

- Nguoi thuc hién: Can bo phong PBCL, GV dugc phan cong cham thi.

- Thoi gian thuc hién: Sau khi 1anh dao phong DPBCL ddng y.

- Pia diém: Phong PBCL.

- Hinh thire:Can b6 phong DBCL chuyén bai thi va phan chdm phuc
khao trén don cho gido vién cham phuc khao (Gido vién cham phuc khao khong
trung voi gido vién cham lan 1). Sau khi nhan két qua cham thi, can bo phong
DBCL 1ap bién ban cham thi, trinh két qua cham thi cho 1anh dao phong PBCL
xem x¢ét va xac nhan.

- Bing chtng: Bién ban chim thi.

b. Cong bd két qua cham thi phiic khao

- Nguoi thyc hién: Can bo chuyén trach phong PBCL

- Thoi gian thyc hién: Sau khi cham thi phiic khao xong va cé xac nhan lanh
dao phong DBCL.

- Pia diém : Tai phong PBCL

- Hinh thire: Thu ky khoa sé& thong bao két qua cham thi tryc tiép cho SV.

-Bang chimg: Bién ban cham phic khao.
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5.2.5 Ho so

Céac hd so qua trinh chdm thi duge phong DBCL luu theo quy dinh; Thu ky
khoa va phong Dao tao.

6. LUU HO SO
TT |Tén vin ban cin | Trach nhiém lwu | Hinh thite lwu | Thoi gian luu

luu

1 | Pon xin chdm phuc ‘ L x
khao. PBCL Ciphdsg | Luutrdvinh vien

2 | Bién ban chdm phic | PBCL, Phong Cip hd so o
khao Dao tao, khoa Luu trir vinh vién

3 | Sé theo dbi thi PBCL Cip hd so fhﬁinﬁhssz }1;1)’; ket
7. PHU LUC, BIEU MAU

TT Tén phu luc, biéu miu Ky hi¢u

1 | Bon xin chdm phuc khao BM.01-QT.05-BDBCL

2 | Bién ban cham phiic khao BM.02-QT.05-BDBCL

3 | S6 theo dbi thi BM.03-QT.05/PBCL
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