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THEO DOI SUA POI TAI LIEU

Ngay Vi tri Néi dung sira doi Ghi chd
Trach Ngudi viét Ngudi kiém tra Nguoi phé duyét
nhiém

Ho va tén bang Thanh Thuy
Ky tén

Chtrc vu Hi¢u Truong
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|. MUC PiCH
Viéc xay dung, thuc hién va duy tri thi tuc quy trinh ndy nham dam bao chét
lwong dao tao cua nha truong, gitp HSSV sau khi ra trudng duoc trai nghiém thyc té
vé 1y thuyét ciing nhu tay nghé chuyén mén ciia HSSV, giap HSSV tiép cin cac Co
quan, Cong ty, Doanh nghiép...tao diéu kién cho HSSV d& dang tim duogc viéc 1am
sau khi tot nghiép.
Il. PHAM VI AP DUNG
Ap dung cho qué trinh t6 chic thuc tap cho hoc sinh, sinh vién ddi véi tat ca cac
hoat dong thyc tap ctia nha Truong

I11. TAI LIEU VIEN DAN, THAM KHAO

- Quy dinh s 14/2007/QD-BLDTBXH 24/5/2007cta Bo truong Bo Lao dong
Thuong binh va Xa hoi. Thong tu 22/2014/TT-BGD 09/7/2014 ctua Bd truong BoO
Gido duc va Pao tao. Quyét dinh sé 43/2007/QD-BGDDT ngay 15/8/2007 cia B
trudng BO Gido duc va Pao tao vé viéc ban hanh Quy ché dao tao dai hoc va cao déng
hé chinh quy theo hé thong tin chi. Théng tu s6 55/2012/TT-BGDDT ngay
25/12/2012 cua Bo truong Bo Giao duc va bao tao.

IV. PINH NGHIA VA TU VIET TAT
1. Dinh nghia: (khong co)

2. Tir viét tit:

- HSSV: Hoc sinh, sinh vién - KS: Khao sat

- TKK: Thu ky khoa - GVBM: Giao vién by mon

- GVCN: Gido vién chu nhiém -P.DT: Phong dao tao
V.NQI DUNG

1. Luwu d md ta quy trinh

Luu db Chiu trach nhiém Bidu miu
Thue hién | Phéi hop

Chufn bj Cac khoa
cic diéu ki¢n Phong DPao tao .
14p ké hoach dao tao
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Luru d6 Chiu trach nhiém Bidu mAu
Thuc hi¢gn | Phoi hop
Cac khoa
Lap théng bao
Ké hoach thwe Phong dao tao | dao tao BM.01-QT.14/DT
tip
¥
2
L 4 S
Xem xé, L PRONG | 5 \1.01-QT.14/DT
phé duyét g -Hiutruong | pa, tao ' '
duyét
v
- Phong Dao | BM.02-QT.14/PT
Thye hién, kiém tra, tao Cacdonvicd | BM.03-QT.14/DT
giam sat - Cac  khoa | linguan BM.04-QT.14/DT
d30 tao BM.05-QT.14/DT
v - Phong bDao
tao Cac  khoa | Cac hd so trén
- Cac khoa | dao tao
dao tao
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5. 2. Dién giai lvu do
Buéc 1: Trén co so ké hoach tién do dao tao, phong Dao tao phédi hop véi céf: khoa tién
hanh khé}o sat va liér} h¢ véi cac Co quan, Cong ty, Doanh nghi€p...cé nhu cau st dung
HSSV dén thuc tap tot nghiép theo tirng chuyén nganh.
Buwdrce 2: Can cr vao ndi dung chuong trmh dao tao cu thé cua timg nganh hoc, can cr vao tién
do dao tao. Phong dao tao lap Thong bao ké hoach thuce tap theo BM.01-QT.14/DT
Bude 3: Can ctr tién d6 dao tao, phong Dao tao xem xét phé duyét, trinh 1anh dao nha
treong theo BM.01-QT.14/DT
- Chua phu hop: ¢6 ¥ kién va quay trd lai P.Pao tao dé thuc hién chinh sira.
- Phu hop: thuc hién theo dung ké hoach BT di dugc phé duyét.
Budrc 4: Thuc hién, kiém tra gidm sat voi cac ndi dung sau
- Ky hop dong véi cac Cong ty, Doanh nghiép. ..
- HSSV lam don xin di thuc tap ... BM.02-QT.14/DT
- Phan cong GV quan ly HSSV thuc tap
- Lam gidy gioi thiéu HSSV dén lién hé TT
- HSSV nép gidy gidi thiéu cua don vi nhan TT
- Ra QD thuc tap
- Kiém tra, giam st qua trinh thyc tap
- Phong BT két hop v6i cac don vi lién quan to chuc thuc hién viéc kiém tra cac dia
diém HSSV thuc tap.
- HSSV ndp bao céo tién trinh thyuc tap tot nghiép vé khoa hang thang
- Két thiic thyc tap cac khoa t6 chirc danh gia diém thuc tap t6t nghiép
Budc 5: Phong DT va céc khoa dao tao c6 trach nhi€ém luu trit cac ho so lién quan dén
qua trinh 1ap Ké hoach thuc tap tot nghiép ctia HSSV.
VII. LUU HO SO

TT | Tén vin ban cin luu Trach nhiém luu Thoi gian luu
1 Thong béo thuc tap Phong BT va cac khoa I nam
2 Mau don thyc tap Phong BT 1 ndm

Mau Gidy gi6i thiéu lién hé

thue tap Phong BT 1 nam

Phong DT, cac khoa va cac

. A I ndm
don vi lién quan

4 | Quyét dinh thyuc tap

5 Mau danh gia két qua thuc tap | Phong DT va cac khoa I nam
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VIII. PHU LUC, BIEU MAU

TT Tén phu luc, biéu miu Ky hi¢u
1 | Thong bao thuc tap BM.01-QT.07/DT
2 | Mau don thuc tap BM.02-QT.07/BT
3 | Mau Giay gi6i thiéu lién hé thyc tap BM.03-QT.07/DT
4 | Quyét dinh thuc tap BM.04-QT.07/DT
5 | Mau danh gi4 két qua thuc tap BM.05-QT.07/DT




