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1. MUC PIiCH
- Dé thong nhét viéc to chirc thi, kiém tra 1an 2 (sau diy goi chung
1 thi 1an 2) cac mén hoc, hoc phan, md-dun (sau day goi chung 1 hoc phan)

cho hoc sinh, sinh vién nha truong.

- Pam bao kip thoi, ding ké hoach dao tao
- Pam bao dung quy ché dao tao ctia B GD&DT.
2. PHAM VI AP DUNG
Quy dinh nay ap dung ddi voi tht ca cac hoc sinh, sinh vién dang theo hoc cac hé
dao tao ctia nha truong (bao gdm ca HSSV d3 méan khoa nhung chua duoc cong
nhén tbt nghi¢p do con ng mdn), néu chua hét thoi gian t6i da duge phép hoc tai

truong theo quy ché dao tao.

3. TAI LIEU VIEN DAN.
3.1 Tiéu chuan TCVN ISO 9001:2008.
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3.2 Quyét dinh s6 43/2007/QD-BGD&DT ban hanh ngay 15 thang 8 nim 2007
ban hanh Quy ché dao tao dai hoc va cao ding hé chinh quy theo hé thong tin
chi.

3.3 Thong tu 22/2014/TT-BGDDT ngay 09/07/2014 cua B GD&DT ban hanh
Quy ché dao tao trung cap chuyén nghiép.

3.4 QD s6 14/2007/QD-BLDTBXH ngay 24/05/2007 v/v ban hanh Quy

ché thi, kiém tra va cong nhan t6t nghiép trong day nghé hé chinh quy

3.5 QD s6 790/QD-CPKTCN ngay 01 thang 12 nam 2015 cia Hiéu

truong truong CD K§ thuat Cong nghiép v/v ban hanh quy dinh t6 chirc thi lai, hoc
lai.

4. TU VIET TAT VA PINH NGHIA.

- HSSV : Hoc sinh, sinh vién.

- PBCL: Phong Pam bao chét luong.

5. NOI DUNG QUY TRIiNH.
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5.1 Luwu do.
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5.2: Dién giai luwu do.
Buwérc 1: Lip lich thi lin 2.

Phong Dao tao can cu ké hoach, tién d6 dao tao, két qua thi lan 1caa HSSV
trén phan mém quan 1y dao tao, 1ap lich thi lan 2 (sau khi két thuc ky thi chinh 2

tuan) va thong bao cho cac don vi ddo tao.

Buwéc 2: Thong bdo lich thi lin 2.
Céc khoa quan ly HSSV thong qua gido vién chi nhi€ém thong bao tdi cac
16p lich thi va danh sich HSSV thi lan 2 (Danh séch thi 1an 2 cua timg HSSV do

thu ky khoa xuat tir phan mém dao tao dé thong bao).

Buwéc 3: Lap danh sich duw thi lin 2.

- Gido vién giang day thudc don vi quan ly mon hoc, 1ap danh sach HSSV
du thi 1an 2 (Biéu mau BM.02-QT.06/DT) giri phong PBCL vdi cac mon theo quy
dinh (kém theo dé thi néu can).

- Pbi voi cac mon thude hé dao tao nghé gido vién giang day giri danh
sach du thi va dé thi vé 1 don vi coi thi theo lich thi 1an 2.

Buwéc 4: Té chikc thi, chim thi lan 2.
- Céc don vi 6 trach nhiém b tri gido vién coi thi, chim thi theo lich.
- Phong Pam béo chat lugng c6 nhiém vu td chirc in sao dé thi, lam bao

c4o diém thi 1an 2 cho céc 16p theo quy dinh.

Bwoc 5: Lam bao cao diem.
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Gi4o vién giang day c6 trach nhiém lam bao céo diém tong két thi 1an 2.

Nhap diém vao phan mém dao tao, ghi diém vao sb theo quy dinh. Gui két qua

diém vé khoa quan 1y HSSV, don vi quan 1y mén hoc va phong Dao tao dé luu trir.

Budéc 6: Két thiic lwu hé so.

Phong Pao tao, khoa quan Iy HSSV va don vi quan 1y moén hoc ¢6 trach nhi¢m

lwu danh sach duy thi c6 két qua diém thi, bang két qua hoc tap cia HSSV thi lai.

6. HO SO
Stt Tén ho so Hinh Thoi gian | Hinh thic
Noiluu | thic luu luu hity
1 | Lich thi 1an 2 - Cac don vi| Theotap |- 3 ndm sau| X¢ bo
dao tao. khi két thuc
khoa hoc
2 | Két qua diém thi,| - Phong Pao| Theotdp |Luu vinh
két qua hoc tap lan tao, khoa quan vién.
2. .
ly
HSSV.
7. BIEU MAU.
STT Tén biéu miu Mi 50
1 | Lich thilai BM.01- QT.04/PT.
2 Danh sach dy thi lan 2 BM.02- QT.04/DT.




